COLONIAL HEIGHTS
CITY COUNCIL
AGENDA

REGULAR MEETING

Council Members
Michael A. Cherry
Kenneth B. Frenier
W. Joe Green, Jr.
John E. Piotrowski
John T. Wood
Elizabeth G. Luck, ViceMayor
T. Gregory Kochuba,
Mayor

CITY HALL
DATE: April 10, 2018
1. Call To Order

TIME: 7:00 PM

2. Roll Call
3. Devotion - The Honorable Elizabeth G. Luck
4. Pledge Of Allegiance
5. Adoption Of Agenda
6. Declarations Of Personal Interest
7. Commendations And Presentations
A. A PROCLAMATION
Designation The Month Of April 2018 As Child And Youth Month In The City Of
Colonial Heights, Virginia
Documents:
PROC.CHILDANDYOUTHMONTH.PDF
B. A PROCLAMATION
Designating The Month of April 2018 As Child Abuse Prevention Month In The City Of
Colonial Heights, Virginia
Documents:
PROC.CHILDABUSEPREVENTIONMONTH2018.PDF
C. Presentation Of GFOA Certificate Of Achievement For Excellence In Financial Reporting

Documents:
EX SUMMARY GFOA CERTIFICATE.PDF
GFOA AWARD DOCUMENTS.PDF
D. Presentation Of City Manager's Proposed FY 2018-2019 Operating Budget
Documents:
EX SUMMARY PROPOSED FY2018-19 BUDGET.PDF
8. Reading Of Manner Of Addressing Council.
ANY MEMBER OF THE PUBLIC addressing the Council shall approach the lectern, give
his name and address in an audible tone of voice for the record, AND ADDRESS THE
COUNCIL AS A BODY RATHER THAN SPEAK TO ANY MEMBER. Unless further time

EX SUMMARY PROPOSED FY2018-19 BUDGET.PDF
8. Reading Of Manner Of Addressing Council.
ANY MEMBER OF THE PUBLIC addressing the Council shall approach the lectern, give
his name and address in an audible tone of voice for the record, AND ADDRESS THE
COUNCIL AS A BODY RATHER THAN SPEAK TO ANY MEMBER. Unless further time
is granted by the Council, ANY MEMBER OF THE PUBLIC shall address the Council for
a maximum of five (5) minutes, regardless of the number of issues he desires to discuss.
PROVIDED however, that the main proponent of any application, petition, or plan that is
the subject of a public hearing shall be allowed to address the Council initially for a
maximum of ten (10) minutes and later in rebuttal for a maximum of three (3) minutes.
9. Written Petitions And Communications
A. Request For Special Use Permit
Bethany Linden, 308 Orange Avenue, requests a Special Use Permit to allow one
additional companion animal.
Documents:
REQUEST FORM LINDEN.PDF
CM MEMO.PDF
308 ORANGE AVE PD REPORT.PDF
10. Advertised Public Hearings
A. AN ORDINANCE NO 18-6
(First Reading) Adding § 258-16.04 to Chapter 258, Taxation, of the Colonial Heights
City Code; which exempts from taxation the real property of the surviving spouse of a
law enforcement officer, firefighter, or emergency medical services employee who is
killed in the line of duty, if the surviving spouse occupies the real property as his
principal place of residence.
Documents:
EX SUMMARY ORD 18-6.PDF
AN ORDINANCE NO 18-6.PDF
11. Hearing Of Citizens Generally On Non-Agenda Items
12. Consideration Of Uncontested Minutes, Ordinances, Resolutions, And Motions In
Accordance With The Consent Agenda
A. AN ORDINANCE NO 17-31
(Second Reading) To grant a special use permit to Lewis and Christy Archileti to allow
agricultural use and accessory structures without a primary structure on parcel
identification number 67051500002, also known as Lot 2, Pearson, containing 88 ±
acres and being zoned PUD - Planned Unit Development
Documents:
EX SUMMARY ORDINANCE NO. 17-31.PDF
ORD NO 17-31 BACKGROUND.PDF
PC RESO NO 18-2.PDF
AN ORDINANCE NO 17-31.PDF
B. December 12, 2017 Regular Meeting Minutes
Documents:
12122017 REGULAR MEETING MINUTESFINAL.PDF
C. February 13, 2018 Regular Meeting Minutes

B. December 12, 2017 Regular Meeting Minutes
Documents:
12122017 REGULAR MEETING MINUTESFINAL.PDF
C. February 13, 2018 Regular Meeting Minutes
Documents:
02132018 REGULAR MEETING MINUTESFINAL.PDF
D. February 20, 2018 Special Meeting Minutes
Documents:
02202018 SPECIAL MEETING MINUTESFINAL.PDF
E. March 13, 2018 Special Meeting Minutes
Documents:
031318 SPECIAL MEETING MINUTESFINAL.PDF
13. Introduction And Consideration Of Ordinances And Resolutions
A. A RESOLUTION NO 18-14
Approving The Revised Travel Policy
Documents:
EXSUMMARY RESO 18-14 REV TRVL POLICY.PDF
TRVL POLICY REVISION 10APR2018.PDF
A RESOLUTION NO 18-14.PDF
14. Unfinished Business, Contested Ordinances And Resolutions, And Items Removed From
The Consent Agenda
A. AN ORDINANCE NO 18-2

(Second Reading) To amend § 218-1.1 of Chapter 218, Peace and Good
Order, of the Colonial Heights City Code, by providing for beer and wine to be
possessed and consumed on City-owned property subject to multiple
conditions.
Documents:
EX SUMMARY ORDINANCE NO. 18-2.PDF
SPECIAL EVENTS APPLICATION.PDF
AN ORDINANCE NO 18-2.PDF
B. AN ORDINANCE NO 18-FIN-3
(Second Reading) To amend the General Fund Budget for the fiscal year beginning
July 1, 2017 and ending June 30, 2018, by increasing appropriations by $126,666 to
(1) appropriate $50,000 in reserved fund balance designated for the Petersburg Area
Transit; (2) appropriate $76,666 in reserved fund balance from the proceeds of the
courthouse property sale to the capital projects fund for tennis courts; and (3) transfer
$6,000 from the City Council’s budget to the City Attorney’s budget to cover an
unexpected expenditure.
To amend the Capital Projects Budget for the fiscal year beginning July 1, 2017 and
ending June 30, 2018 to increase appropriations in the amount of $476,666 for the
construction of tennis courts at the High School; and to transfer $23,334 from the
facilities master plan project to the tennis courts project, for a total of $500,000 for
tennis courts.
Documents:

To amend the Capital Projects Budget for the fiscal year beginning July 1, 2017 and
ending June 30, 2018 to increase appropriations in the amount of $476,666 for the
construction of tennis courts at the High School; and to transfer $23,334 from the
facilities master plan project to the tennis courts project, for a total of $500,000 for
tennis courts.
Documents:
EX SUM ORDINANCE NO. 18-FIN-3.PDF
BUDGET SUMMARY MARCH 2018.PDF
AN ORDINANCE NO 18-FIN-3 AS AMENDED.PDF
15. Reports Of Officers And Documents Related Thereto
A. City Manager
1. General Activity Report
Documents:
EX SUMMARY GENERAL ACTIVITY RPRT.PDF
DATES OF INTEREST - APRIL 2018.PDF
B. City Attorney
C. Director Of Planning And Community Development
16. Adjournment

DESIGNATING THE MONTH OF APRIL AS
CHILD AND YOUTH MONTH
IN THE CITY OF COLONIAL HEIGHTS, VIRGINIA

WHEREAS, one of the main ways the American Legion (AL), the American Legion Auxiliary
(ALA), and Sons of the American Legion (SAL) support youth is through the “April is Children and
Youth Month” program. As April draws near, we encourage you to use and support the program’s
theme, “Children…Our Most Precious Natural Resource,” and,
WHEREAS, the AL, ALA, and SAL provide significant cash assistance and direct service,
and support legislation that affects children at the local, state and national levels. Our members
promote patriotism, responsible citizenship and national security while educating youth and
advocating for veterans’ rights, and
WHEREAS, the AL Child Welfare Foundation provides nonprofit organizations with the
means to educate the public about the special needs of children across this nation, and
WHEREAS, the AL, ALA an SAL recognize and reward the positive actions of our children
and youth, the ALA has two special national awards bestowed to youth nominated by the American
Legion Family. The Youth Hero Award recognizes someone less than 18 years of age who performs
a heroic act of physical bravery.
The Good Deed Award is for youths less than 18 years of age who have contributed in a special way
to society through community service, and
WHEREAS, addressing childhood adversity now will deliver a brighter future for our
children, and
WHEREAS, we believe that one of the most important ways to advocate for children is to
educate all candidates and voters about critical issues facing Virginia’s children and families, and
WHEREAS, the AL, ALA and SAL have four advocacy priorities: supporting parents,
helping children prepare for success in school, improving early education and child care, and
supporting school-age children and youth.
NOW, THEREFORE, I, T. Gregory Kochuba, Mayor of the City of Colonial Heights, do
hereby proclaim the month of April 2018 as Children and Youth Month in the City of Colonial
Heights and call upon the individual citizens, government agencies, church and civic organizations
to observe the month with appropriate programs, ceremonies, and activities as a way to create the
future and bring our mission and vision into realty.
Signed this 10th day of April 2018.

____________________________________
T. Gregory Kochuba, Mayor

ATTEST:

____________________________________
Pamela B. Wallace, City Clerk

DESIGNATING THE MONTH OF APRIL AS
CHILD ABUSE AWARENESS AND PREVENTION MONTH
IN THE CITY OF COLONIAL HEIGHTS, VIRGINIA

WHEREAS, our children are our most valuable resource, and need our help
to grow socially and emotionally into responsible, productive, community-minded
adults; and
WHEREAS, finding solutions to child abuse depends on involvement
throughout the community to protect all of our children, to respond to abuse, and to
support and promote healthy families; and
WHEREAS, the emotional, psychological, and physical effects of child abuse
and neglect have immediate, as well as, long-term impact on the family, the
community, and future generations; and
WHEREAS, children raised in safe and nurturing homes strengthen our
City, and all citizens should be partners in helping to prevent child abuse and
neglect; and
WHEREAS, our City’s partners in prevention include social service
agencies, schools, faith based and civic organizations, law enforcement, court
services, and the business community whose goal is to provide services that are
appropriate and trauma informed; and
WHEREAS, parents have the most influence on their children’s
development, need community support to be successful as parents, and need
continuing education while negotiating the challenges of parenting; and
NOW, THEREFORE, I, T. Gregory Kochuba, Mayor of the City of Colonial
Heights, do hereby proclaim the month of April as Child Abuse Awareness and
Prevention Month in the City of Colonial Heights and encourage all citizens to help
in protecting our community’s children.
Signed this 10th day of April 2018.

______________________________
T. Gregory Kochuba, Mayor

ATTEST:

______________________________
Pamela B. Wallace, City Clerk

Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: Presentation of GFOA Certificate of Achievement for Excellence in Financial Reporting
DEPARTMENT: Finance
PROPOSED ACTION: Presentation of Award.
BACKGROUND: The City has received a Certificate of Achievement for Excellence in Financial
Reporting from the Government Finance Officers’ Association for its 2017 Comprehensive Annual
Financial Report. This is the highest form of recognition in governmental accounting and financial
reporting and represents a significant accomplishment by a government and its management.
Tomeka C. Smith will be accepting the award on behalf of the Finance Department. The City of
Colonial Heights has received the award for thirty-eight consecutive years.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A

RECOMMENDATION:
No action by City Council is required.
ATTACHMENTS:
GFOA AWARD DOCUMENTS
☐ Staff will be making a detailed presentation on this agenda item at the meeting.
☒ Staff will provide brief comments and answer questions on this item at the meeting.
☐ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: A presentation of the City Manager’s Proposed FY2018-2019 Annual Operating Budget
DEPARTMENT: City Manager
PROPOSED ACTION: Presentation of the Proposed Budget.
BACKGROUND: This is the presentation of the Proposed Operating Budget for FY2018-2019.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A

RECOMMENDATION:
N/A
ATTACHMENTS:
None
☒ Staff will be making a detailed presentation on this agenda item at the meeting.
☐ Staff will provide brief comments and answer questions on this item at the meeting.
☐ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

Request for Special Use Permit for Additional Companion Animals
3/12/2018
Date: ___________________
Bethany Linden
308 Orange Avenue
Requested by: ______________________________
Address: _______________________________________
804-586-2179 Cell #: ________________
1
SAME
Home #: ________________
Number of animals over four (4): ________________
X Cat _____ Other (please specify) ________________________
Type of and Number of Animal(s): Dog _____

__________________________________________________________________________________________
Reason for request:
Initially was fostering but decided to keep him.
__________________________________________________________________________________________

__________________________________________________________________________________________
Date forwarded to City Manager and Police Chief: ____________________
3/12/2018
March 28, 2018
Date Animal Control Report received: _________________________

Date presented to City Council: _________________________
April 10, 2018
APPROVED: _______ YES _______NO
Specifications noted by Council:
__________________________________________________________________________________________

City of Colonial Heights · Office of the City Clerk
201 James Avenue · Colonial Heights, VA 23834
804-520-9360
wallacep@colonialheightsva.gov

MEMORANDUM

TO:

Douglas E. Smith, City Manager

FROM:

Pamela B. Wallace, City Clerk

DATE:

March 12, 2018

SUBJECT:

Request for a Special Use Permit

Please see the attached letter requesting a Special Use Permit to keep more than four
companion animals at 308 Orange Avenue. The information has been forwarded to Chief Faries
and the request will be placed on the April 10, 2018 Regular City Council Meeting Agenda.
Enclosure
Cc:

Mr. Hugh P. Fisher, III, City Attorney
Col. Jeffrey W. Faries, Police Chief

March 28, 2018
To: Captain S. Groat
From: Career Police Officer S. Arehart
Ref: Special Use Permit at 308 Orange Ave.

This letter is in reference to the request for a Special Use Permit at 308
Orange Ave. On 3/22/2018 I responded to 308 Orange Ave. and met with
Bethany Linden. Ms. Linden advised that she works from home and that the dogs
are mostly inside with her. The home and yard were very clean. The yard has a
privacy fence around it. Ms. Linden has current rabies shots and city licenses for
her initial four dogs. The new canine is current on rabies shots. Ms. Linden is
waiting to see if the permit is approved before purchasing the city license for the
additional dog. Animal Control has not received any complaints in reference to
any animals that reside at 308 Orange Ave.
I have spoken to the residents at 309, 310,311 and 307 Orange Ave. and none
of which have any objections to Ms. Lindens request for the Special Use Permit. I
left a note for the resident at 306 Orange but have not received a call back.
I see no reason that Ms. Linden should not be granted the Special Use Permit.
Career Police Officer S. Arehart

Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: An Ordinance No. 18-6
DEPARTMENT: City Attorney
PROPOSED ACTION: To hold a public hearing allowing for citizen input; and first reading of
Ordinance 18-6.
BACKGROUND: In November 2016, the voters of Virginia approved a State Constitutional
amendment allowing the General Assembly to pass legislation authorizing (but not mandating)
localities to exempt from real estate taxation the principal residence of the surviving spouse of a law
enforcement officer, firefighter, or emergency medical services employee who is killed in the line of
duty. At its 2017 session, the General Assembly approved legislation authorizing localities to enact the
exemption. During City Council’s February 20, 2018 work session, Council indicated by consensus that
the City Attorney should draft an Ordinance providing for the exemption.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A

RECOMMENDATION:
Approval of Ordinance 18-6 on first reading.
ATTACHMENTS:
Ordinance No. 18-6
☐ Staff will be making a detailed presentation on this agenda item at the meeting.
☒ Staff will provide brief comments and answer questions on this item at the meeting.
☐ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

AN ORDINANCE NO. 18-6
Adding § 258-16.04 to Chapter 258, Taxation, of the Colonial Heights City Code; which exempts
from taxation the real property of the surviving spouse of a law enforcement officer, firefighter, or
emergency medical services employee who is killed in the line of duty, if the surviving spouse
occupies the real property as his principal place of residence.
THAT THE CITY OF COLONIAL HEIGHTS HEREBY ORDAINS:
1. Chapter 258, Taxation, of the Colonial Heights City Code is amended by adding § 25816.04, as follows:
§ 258-16.04. Real property tax exemption for surviving spouses of certain emergency
services’ providers.
A.

An exemption shall be granted from local taxation on qualifying real property of the

surviving spouse of a law enforcement officer, firefighter, or emergency medical services’
employee who is killed in in the line of duty, if the City of Colonial Heights employs such
person at the time of her death. The surviving spouse shall qualify for the exemption so
long as he does not remarry and he occupies the qualifying real property as his principal
place of residence. The exemption applies without any restriction on the spouse's moving
to a different principal place of residence. Those dwellings in the City with assessed values
in the most recently ended tax year that are not in excess of the average assessed value
for such year of a dwelling situated on property that is zoned as single-family residential
shall qualify for a total exemption. If the dwelling's value exceeds such average assessed
value, then only that portion of the assessed value in excess of the average assessed
value shall be subject to real property taxes; and the portion of the assessed value that
does not exceed the average assessed value shall be exempt from real property taxes.
The exemption from real property taxes shall apply to (i) a qualifying dwelling; and (ii) the
land, not exceeding one acre, upon which it is situated.
B.

The surviving spouse claiming the exemption shall file with the Commissioner of

the Revenue on forms the City supplies, an affidavit or written statement (i) setting forth
1
AN ORDINANCE NO. 18-6

the surviving spouse's name, (ii) indicating any other joint owners of the real property, (iii)
certifying that the real property is occupied as the surviving spouse's principal place of
residence, and (iv) providing documentation of the date the law enforcement officer,
firefighter, or emergency medical services’ employee died and that the surviving spouse
is entitled to receive benefits under Code of Virginia § 9.1-402, as determined by the
Comptroller prior to July 1, 2017, or as determined by the Virginia Retirement System on
and after July 1, 2017. The surviving spouse shall refile the information specified in this
paragraph B only if the surviving spouse’s principal place of residence changes. The
surviving spouse shall promptly notify the Commissioner of the Revenue if he remarries.
C.

The fact that surviving spouses who are otherwise qualified for tax exemption

pursuant to this section are residing in hospitals, nursing homes, convalescent homes, or
other facilities for physical or mental care for extended periods of time shall not be
construed to mean that the real property for which the tax exemption is sought does not
continue to be the sole dwelling of such persons during such extended periods of other
residence, so long as such real proprty is not used by or leased to others for consideration.
D.

In administrating the exemption, the Commissioner of the Revenue shall obey any

applicable provisions in Article 2.5 of Chapter 32 of State Code Title 58.1 not specified in
this section.
2. That this ordinance shall be effective upon approval on second reading.

Approved:
_____________________________
Mayor

2
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Attest:

____________________________
City Clerk
****************

I certify that the above ordinance was:
Adopted on its first reading on ________________________________________.
Ayes: ________.

Nays: ________. Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

Adopted on its second reading on _______________________________________.
Ayes: _________.

Nays: _________.

Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.
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_____________________________
City Clerk
Approved as to form:

_________________________________
City Attorney
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Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: ORDINANCE NO. 17-31
DEPARTMENT: Planning and Community Development
PROPOSED ACTION: (Second Reading) To act on a Special Use Permit to Lewis and Christy
Archileti for an 88± acre vacant parcel of land (Lot 2, Pearson, parcel identification number
6705150000s) to allow agricultural use and to allow accessory structures without a primary structure.
BACKGROUND: The property is zoned PUD - Planned Unit of Development, the existing land use is
Vacant, and is categorized as Public and Open Space in the City’s Land Use Plan. No zoning districts
within the City allow the keeping of farm animals or to have accessory structures on site without a
primary structure. Surrounding zoning is PUD – Planned Unit of Development and surrounding land
use Vacant and Residential – Single Family. The proposed keeping of farm animals would occur within
the Chesapeake Bay Preservation Area; state code stipulates general performance criteria which
would dictate and regulate the number and types of animals permitted based on the selected farm
management technique. The Special Use Permit does not supersede City Code outside of the zoning
ordinance, including City Code Chapter 98: Animals. If the special use permit is approved, the
applicant would need to seek City Council approval to be in compliance with Chapter 98: Animals.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A
RECOMMENDATION:
With a vote of 5-2, the Planning Commission recommended City Council reject the special use permit
and disapprove of Ordinance No. 17-31. A first reading at the March 13, 2018 meeting, City Council
approved the special use permit and Ordinance No. 17-31 with a vote of 7-0.
ATTACHMENTS:
None
☐ Staff will be making a detailed presentation on this agenda item at the meeting.
☒ Staff will provide brief comments and answer questions on this item at the meeting.
☐ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

SUP – 18-2
Special Use Permit
Lot 2 Pearson Subdivision, Parcel ID 67051500002
Agriculture Use & Accessory Structures
Lewis and Christy Archileti are requesting a special use permit to allow agricultural use and
accessory structures without a primary structure on parcel identification number 67051500002,
also known as Lot 2, Pearson, containing 88 ± acres and being zoned planned unit development.
Site the parcel is located in the Chesapeake Bay Preservation Area, the number and type of
animals will be dictated by the required Nutrient Management Plan per Virginia State Code
9VAC25-830-130.8.
The Special Use Permit does not supersede City Code outside of the zoning ordinance, include
City Code Chapter 98: Animals. Below, you will find more detailed information regarding the
location, zoning, land use, and a staff analysis.
Location
The property has a Parcel Identification Number of 67051500002. Since the property is vacant,
no address has been assigned. The parcel is Lot 2 of the Pearson Subdivision. The parcel is
accessed by a driveway between 266 and 254 Bluffs Terrace. The 88 ± acre site is bounded by
Chesterfield County to the north and Interstate 95 on the east.
Existing Zoning
The official zoning map shows this property zoned as PUD – Planned Unit Development. The
corresponding Concept Plan for Dunlop Farms Planned Unit Development, adopted by Council
for the rezoning to PUD in 1987, does not propose a land use for this parcel.
Existing Land Use
The existing land use is vacant. The City’s Land Use Plan identifies the parcel as “Public and
Open Space.”
Surrounding Zoning
The surrounding parcels immediately adjacent to the parcel under consideration are zoned PUD
– Planned Unit Development. For reference, the adjacent parcels in Chesterfield County are
zoned A – Agricultural and I-2 General Industrial.

Surrounding Land Use
The surrounding existing land use is a mix between Vacant and Residential – Single Family. The
City’s Land Use Plan, within the Comprehensive Plan, classifies surrounding properties as
Public and Open Space and Low Density Single-Family. For reference, the adjacent parcels in
Chesterfield County have the land use of Industrial.
Analysis of Request
This special use application is for two requests: (1) keeping farm animals and (2) accessory
structures without a primary structure. The accessory structures without the primary structure is
associated with supporting the farm animals. The City does not have an agricultural zoning
district. However, per City Code §286-500.02 Accessory Uses: agricultural use types,
“agricultural use types may include uses and activities necessarily and customarily associated
with the purpose and function of permitted agricultural use types, as determined by the
Administrator.”
The parcel is 88 ± acres and the majority of the land contains environmentally sensitive features
including freshwater wetlands and freshwater ponds. Additionally, all but three areas of the
parcel are within the Resource Protection Area. Those three areas are (1) a portion of the
driveway near the access point, (2) an approximately 2-acre irregularly shaped spot on the
western border of the parcel, and (3) a 3-acre triangular shaped area abutting I-95. The activities
and structures requested in this Special Use Permit will be located on the 3-acre triangular
shaped area. The driveway connecting the parcel’s access off of Bluffs Terrace to the proposed
location of a Special Use Permit activities is approximately 3,850 feet in length. The driveway
does not appear to traverse wetlands but is almost entirely within the Resource Protection Area.
Per Virginia State Code Section 9VAC10-20-130 lists “roads and drives under certain
circumstances” as a permitted use within the Resource Protection Area.
Due to the width and nature of the road, the 3-acre site on the parcel is inaccessible by
ambulances and firetrucks. Therefore, no emergency services can be provided to the site.
Although the zoning for the parcel is PUD – Planned Unit Development, the conceptual plan for
Dunlop Farms Planned Unit Development does not propose a land use activity for this parcel.
The City’s future land use plan for the parcel is Public and Open Space. Per §286-200, the City’s
definition of “open space” is as follows:
“Any parcel or area of land or water essentially unimproved and set aside, dedicated or reserved for public
or private use or enjoyment, or for the use and enjoyment of owners and occupants of land adjoining or
neighboring such open space. Open space may be passive or active. Passive open space remains in a
completely undeveloped state and lacks formal facilities. Active open space has developed facilities such as
recreation centers, playgrounds, swimming pools, tennis and basketball courts, and similar facilities.”

Since the proposed keeping of farm animals would occur within a Chesapeake Bay Preservation
Area, the state stipulates general performance criteria. Per 9VAC25-830-130, land upon which
agricultural activities are being conducted… “shall have a soil and water quality conservation
assessment conducted that evaluates the effectiveness of existing practices pertaining to soil
erosion and sediment control, nutrient management, and management of pesticides, and, where
necessary, results in a plan that outlines additional practices needed to ensure that water quality
protection is being accomplished consistent with the Act and this chapter.” Therefore, the

required Nutrient Management Plan would dictate the number and type of animals permitted
based on the selected farm management technique.
Agricultural Animals in Adjacent Localities:
 In Chesterfield County, for parcels zoned A-Agriculture with 3 or more acres, the zoning
code does not stipulate or limit the number or type of animals.
 In Prince George County, parcels zoned A-1 General Agricultural District, limits animals
to the following ratios, “less than 150 animal units, 75 acres; 150 to 299 animal units,
150 acres; 300 or more animal units, 225 acres.”
 In the City of Petersburg, the zoning ordinance for A – Agricultural District does not
limit or dictate the number or type of farm animals permitted.
 In the City of Hopewell, there is no agricultural zoning, but agricultural animals are
defined as “Animals considered accessory to an agricultural use, whether used for
personal enjoyment or for commercial purposes, including horses, mules, burros, sheep,
cattle, rabbits, chickens, ducks, geese, pigs, goats, ostrich, emu, or rhea.”
Per City Code §286-326.39, the Director of Planning and Community Development can require a
Water Quality Impact Assessment for any development in a RMA as deemed necessary by the
Director of Planning and Community Development due to the unique characteristics of the site or
intensity of the proposed development.
Per the Virginia State Uniform Building Code, private wells require a 100’ buffer from animal
pasture.
The Special Use Permit does not supersede City Code outside of the zoning ordinance, include
City Code Chapter 98: Animals. Per §98-42, the applicant will need to seek permission from
City Council to keep more than three poultry or fowl. Per §98-41, the applicant will need to seek
permission from City Council to keep any potbellied pig weighing more than 150 pounds, horse
mule, pony, cow, bull, goat, or sheep within the city.
In accordance with the City Charter §17.11-1 Uniformity of Regulations within a District—
Special Use Permits, the City Council has the authority to issue a special use permit by adopting
an ordinance; however, prior to such adoption the planning commission must investigate the
circumstances and conditions and hold a public hearing. Once this occurs, “The city planning
commission may recommend and the council may impose such conditions upon the use of the
land, buildings and structures as will, in its opinion, protect the community and area involved
and the public from adverse effects and detriments that may result therefrom”. As provided in
this same section of the Charter, the Commission should investigate the circumstances and
conditions of a “special use will not be detrimental to the safety, health, morals and general
welfare of the community involved, will not tend to create congestion in streets, roads, alleys and
other public ways and places in the area involved, will not create hazards from fire, panic or
other dangers, will not tend to overcrowding of land and cause an undue concentration of
population, will not adversely affect or interfere with public or private schools, parks,
playgrounds, water supplies, sewage disposal, transportation or other public requirements,
conveniences and improvements, and will not interfere with adequate light and air”.

The proposed site plan is attached.
Staff Recommendation
Due to the fact the applicant is a City employee, staff is abstaining from providing
recommendation on Planning Commission Resolution 18-2 which recommends the passage of
Ordinance Number 17-31.
However, staff does recommend consideration of the following stipulations if the Special Use
Permit is passed:
 A Nutrient Management Plan must be completed and approved before farm animals can
be located on-site.
 Applicant must adhere to all Virginia Code in regards to the Chesapeake Bay
Preservation Area.
 Applicant must adhere to the Virginia Uniform Statewide Building Code and other
applicable State Agencies in regards to private wellhead protection with agricultural uses.

PLANNING COMMISSION RESOLUTION NO. 18-2
To recommend that City Council grant a special use permit to Lewis and Christy Archileti
to allow agricultural use and accessory structures without a primary structure on parcel
identification number 67051500002, also known as Lot 2, Pearson, containing 88 ± acres and
being zoned PUD - Planned Unit Development.
WHEREAS, the City of Colonial Heights Planning Commission has investigated and
considered Ordinance No. 17-31; and
WHEREAS, the Planning Commission has duly advertised a public hearing on the
Ordinance in The Progress Index and held a public hearing on January 2, 2018; and
WHEREAS, the Planning Commission has determined that the public necessity,
convenience, general welfare and good planning practice support the special uses and conditions
requested for the area; and
WHEREAS, the Planning Commission finds that issuance of the requested special use
permit to Lewis and Christy Archileti to allow agriculture use and accessory structures without a
primary structure on an 88± acre vacant parcel of land (Lot 2, Pearson, parcel identification number
67051500002), which property is zoned PUD – Planned Unit Development, will not be detrimental
to the safety, health, morals and general welfare of the community involved; will conform to the
principles of good planning; will not tend to create congestion in streets, roads, alleys and other
public ways and places in the area involved; will not create hazards from fire, panic or other
dangers; will not tend to overcrowding of land and cause an undue concentration of population;
will not adversely affect or interfere with public or private schools, parks, playgrounds, water
supplies, sewage disposal, transportation or other public requirements, conveniences and
improvements; and will not interfere with adequate light and air.
NOW THEREFORE, BE IT RESOLVED BY THE CITY OF COLONIAL HEIGHTS
PLANNING COMMISSION:
1. That the Planning Commission recommends that City Council approve Ordinance No.
17-31 and grant Lewis and Christy Archileti a special use permit, pursuant to paragraph
(b) of City Charter § 17.11-1, which authorizes agriculture use and accessory structures
without a primary structure on an 88± acre vacant parcel of land (Lot 2, Pearson, parcel
identification number 6705150000s) which is zoned PUD – Planned Unit
Development.
2. That the Planning Commission also recommends to City Council that if Council
approves this special use permit, such approval shall grant Lewis and Christy Archileti
the relief specified in paragraph 1 above only from the requirements articulated in City
Code Chapter 286 (Zoning); and such approval shall not authorize this 88± acre
property to be used in a manner prohibited by Chapter 98, Animals, of the City Code
or prohibited by any other local, state, or federal law.

Approved this 2nd day of January 2018.
APPROVED:

____________________________________
Chairman

ATTEST:

_____________________________________
Secretary

AN ORDINANCE NO. 17-31
To grant a special use permit to Lewis and Christy Archileti to allow agricultural use and accessory
structures without a primary structure on parcel identification number 67051500002, also known
as Lot 2, Pearson, containing 88 ± acres and being zoned PUD - Planned Unit Development.
WHEREAS, pursuant to paragraph (b) of City Charter § 17.11-1, Lewis and Christy
Archileti have filed an application for a special use permit for an 88± acre vacant parcel of land
(Lot 2, Pearson, parcel identification number 6705150000s), which property is zoned PUD –
Planned Unit Development, to allow agricultural use and accessory structures without a primary
structure; and
WHEREAS, after due consideration and a public hearing, the Planning Commission
recommended that City Council disapprove this ordinance and the special use permit; and
WHEREAS, City Council has held a public hearing to receive citizen comment on the
issuance of the special use permit; and
WHEREAS, after considering the Planning Commission’s recommendation, the Council’s
determination is that the public necessity, convenience, general welfare, and good planning and
zoning practice are enhanced by approval of the special use permit; NOW, THEREFORE,
THE CITY COUNCIL OF COLONIAL HEIGHTS HEREBY ORDAINS:
1.

That after investigation by the Colonial Heights Planning Commission, the Council

finds that issuance of the requested special use permit to Lewis and Christy Archileti to allow
agriculture use and accessory structures without a primary structure on an 88± acre vacant parcel
of land (Lot 2, Pearson, parcel identification number 67051500002), which property is zoned PUD
– Planned Unit Development, will not be detrimental to the safety, health, morals and general
welfare of the community involved; will conform to the principles of good planning; will not tend to
create congestion in streets, roads, alleys and other public ways and places in the area involved;
will not create hazards from fire, panic or other dangers; will not tend to overcrowding of land and
cause an undue concentration of population; will not adversely affect or interfere with public or
private schools, parks, playgrounds, water supplies, sewage disposal, transportation or other
1
ORDINANCE NO. 17-31

public requirements, conveniences and improvements; and will not interfere with adequate light
and air.
2.

That Lewis and Christy Archileti are granted a special use permit pursuant to

paragraph (b) of City Charter § 17.11-1 which authorizes agriculture use and accessory structures
without a primary structure on an 88± acre vacant parcel of land (Lot 2, Pearson, parcel
identification number 6705150000s) which is zoned PUD – Planned Unit Development.
3.

That this permit shall be subject to review and revocation by Council, at Council's

discretion, in the same manner and under the same conditions as required by law for the granting
of such permits.
4.

Approval of this special use permit grants Lewis and Christy Archileti the relief

specified in paragraph 2 above only from the requirements articulated in City Code Chapter 286
(Zoning); and approval does not authorize this 88± acre property to be used in a manner
prohibited by Chapter 98, Animals, of the City Code or prohibited by any other local, state, or
federal law.
5.

That this ordinance shall be in full force and effect upon its approval on second

reading.
Approved:

_____________________________
Mayor

Attest:

____________________________
City Clerk
****************
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I certify that the above ordinance was:
Adopted on its first reading on ________________________________________.
Ayes: ________.

Nays: ________. Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

Adopted on its second reading on _______________________________________.
Ayes: _________.

Nays: _________.

Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

_____________________________
City Clerk
Approved as to form:

_________________________________
City Attorney
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CITY OF COLONIAL HEIGHTS, VIRGINIA
Regular Meeting of City Council
Tuesday, December 12, 2017

1.

Call to Order

The Regular Meeting of City Council was called to order by Mayor Kochuba at
7:00 P.M.
2.

Roll Call

The following members of Council and Council’s staff were present for roll call by
the Clerk:
Present:

Councilman Michael A. Cherry
Councilman Kenneth B. Frenier
Councilman John E. Piotrowski
Councilman John T. Wood
Councilwoman Elizabeth G. Luck
Mayor T. Gregory Kochuba

Absent:

Councilman W. Joe Green, Jr.

Also Present:

Mr. Douglas E. Smith, City Manager
Mr. Hugh P. Fisher, II, City Attorney
Mrs. Kelly M. Hall, Acting Director of Planning
Mrs. Sheila S. Minor, Director of Finance
The Honorable Todd B. Wilson, Sheriff
Col. Jeffrey W. Faries, Police Chief
Mr. A. G. Moore, Fire Chief
Mr. Craig Skalak, Director of Parks and Recreation
Mrs. Karen Epps, Director Economic Development
Mr. William E. Henley, Director of Public Works
Mrs. Karen Epps, Director of Economic Development
Ms. Jennifer N. Carpenter, Director of Human Resources

3.

Devotion

A devotional prayer was led by Mr. Frenier.
4.

Pledge of Allegiance

The Pledge of Allegiance was led by Mayor Kochuba.
5.

Adoption of Agenda
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A motion was made by Mrs. Luck, seconded by Mr. Frenier, to amend the agenda
as presented.
Vote:
Yes:

No:
Absent:
Abstained:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green
None

Motion: UNANIMOUS PASS
6.

Declarations of Personal Interest

A Declaration of Personal Interest was read by Mr. Frenier and filed with the
Clerk.
Before continuing, Mayor Kochuba recognized several Boy Scouts from Troop 184
who were present at the meeting in an effort to obtain their Citizenship in the
Community Badge.
7.

Commendations and Presentations
A.

Virginia Law Enforcement Professional Standards Commission
(VLEPSC) to honor the Colonial Heights Sherriff’s Office for
achieving accredited agency status.

B.

Annual Audit Report by Travis Gilmer of Brown Edwards and
Company, L.L.P.

C.

New Employee Introductions
Introduction of New City Employees Hired by the City Manager,
Police Department, Public Works Department and Fire and EMS
Department.

City Manager’s Office – Nancy Bosher (Executive Assistant)
Police Department – James Powel (Police Officer)
Public Works Department – Keith Chisolm (Project Coordinator)
Fire Department Promotions:
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Eric Albert (Battalion Chief)
David Kissner II (Battalion Chief)
Steven Gillam (Fire Lieutenant)
Stephen Hoke (Fire Lieutenant)
8. Reading of Manner of Addressing Council.
The City Attorney read the Manner of Addressing Council.
9.

Written Petitions and Communications
There were none.

10.

Advertised Public Hearing
A.

A RESOLUTION NO 17-56
A Resolution to acquire by condemnation, if necessary, a utility
easement from Parcel Identification Number 19000010U002 for the
Lakeview Avenue Modernization Project.

A motion was made by Mr. Cherry, seconded by Mr. Piotrowski, to adopt
Resolution No. 17-56.
Mr. Fisher reported that the City had resolved all of the parcels with exception of
the subject property. He stated that the City had offered a fair market price, but
the property owner counteroffered at a considerable amount higher than the
market price.
Public Comments: None
Council Comments: Addressing Mr. Frenier’s question regarding the size of the
easement, Mr. Henley stated that it was approximately 12 ft. wide with the land
owner having full access to the easement once complete.
Vote:
Yes:

No:
Absent:
Abstained:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green
None
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Motion: UNANIMOUS PASS
11.

Hearing of Citizens Generally on Non-Agenda Items

Patricia Palmer, 202 Norwood Drive – Mrs. Palmer recalled Council’s prior
approval of the ordinance restricting the parking of tow trucks in residential
districts and the cost of a Special Use Permit to allow such. Mrs. Palmer stated she
felt the cost for such a permit was too high and requested Council to reconsider the
cost of the permit fee.
Warren Hammons, 530 Southpark Boulevard, Colonial Heights Food Pantry – Mr.
Hammons thanked Council for their support of the Food Pantry and provided an
overview of the its function.
12.

Consideration of Uncontested Minutes, Ordinances, Resolutions, and
Motions in accordance with the Consent Agenda.
A.

AN ORDINANCE NO 17-FIN-19
(Second Reading) to amend the General Fund Budget for the fiscal
year beginning July 1, 2017 and ending June 30, 2018, to increase
and reallocate appropriations in the aggregate amount of $69,207 for
the purposes of 1) appropriating asset forfeiture reserved funds in
the amount of $60,000 for allowable purchases, 2) appropriating
$5,179 in reserved grant funds for Office on Youth programs, and 3)
appropriating a VML Risk Management grant of $3,848 for the
purchase of equipment.

B.

AN ORDINANCE NO 17-28
(Second Reading) To adopt a revised General Pay Plan Class and
Salary Range that includes the grade assignment for Accountant;
and adopts a new job description for the position.

C.

AN ORDINANCE NO 17-29
(Second Reading) To adopt a revised General Pay Plan Class and
Salary Range that includes a 2% cost of living adjustment or all fulltime employees effective January 1, 2018.

A motion was made by Mr. Cherry, seconded by Mrs. Luck, to approve the
Consent Agenda as presented.
Vote:
Yes:

6-0
Cherry
Frenier
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No:
Absent:
Abstained:

Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
None

Motion: UNANIMOUS PASS
13.

Introduction and Consideration of Ordinances and Resolutions
A.

AN ORDINANCE NO 17-FIN-20
(First Reading) to amend the General Fund Budget for the fiscal year
beginning July 1, 2017 and ending June 30, 2018, to increase and
reallocate appropriations in the amount of $2,000 for the purpose of
appropriating a citizen donation in the amount of $2,000 to the Police
Department for equipment.

A motion was made by Mr. Frenier, seconded by Mr. Piotrowski, to adopt
Ordinance No. 17-FIN-20.
Mr. Smith thanked the individual who had generously made the donation to the
Police Department. Mr. Smith continued by advising that the department had
earmarked the funds for a radar unit and light kits for use by investigations.
Mr. Wood asked that Mayor Kochuba draft a thank you letter to the citizen on
behalf of Council, thanking them for their generous contribution.
Vote:
Yes:

No:
Absent:
Abstained:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
None

Motion: UNANIMOUS PASS
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B.

RESOLUTION NO 17-57
Approving the revised Colonial Heights Emergency Operations Plan.

A motion was made by Mr. Cherry, seconded by Mr. Piotrowski, to adopt
Resolution No. 17-57.
Mayor Kochuba stated the plan was revised every four years with there being no
changes. Chief Moore stated this was correct, but the update was necessary to
continue with the department’s grant funding.
Vote:
Yes:

No:
Absent:
Abstained:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
None

Motion: UNANIMOUS PASS
14.

Unfinished Business, Contested Ordinances and Resolutions, And Items
Removed From the Consent Agenda.
A.

Discussion regarding Proposed Tennis Court Project

Mr. Smith stated this was a follow-up to address items discussion previously. At
the request of the City Manager, Mr. Skalak addressed Council, first recognizing
Mr. Troy Hedblom from the schools, and then recalling school officials making a
presentation to Council at the November meeting. This presentation contained a
$500,000 project to rebuild the current four courts behind the high school and
adding four additional courts at the location with 80% to be funded by the schools
and requesting the additional 20% from Council.
As recalled by Mr. Skalak, school accessibility and/or public access, as well as the
need to have the Lake Avenue and/or the Middle School courts available for public
access if the High School courts were not accessible. Mr. Skalak noted that High
School administration had deemed their tennis courts would not be accessible;
which was consistent with Local Campus Rules of High Schools. Addressing
Mayor Kochuba’s comments, Mr. Skalak confirmed that the courts at Lake
Avenue and the Middle School are temporarily closed for safety concerns.
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Mr. Skalak recalled past discussion by Council that the proposed project should be
a shared funding project. Mr. Skalak recalled his previous presentation to Council
relative the tennis court facilities as well as other facilities which were of concern.
It was the recommendation of then Mayor Davis, that the tennis court project
should be a shared funding project. Mr. Skalak stated that during discussions with
the former Finance Director, Bill Johnson, Mr. Johnson advised that the City
always provided the funding for the tennis court locations. Mr. Skalak stated that
he felt this was a good opportunity for the City to take advantage of the schools’
willingness to provide 80% of the project.
Mayor Kochuba stated that the proposed funding split was only for the High
School courts and any additional upgrades to the other courts would be the
responsibility of the City. At the request of Mayor Kochuba, Mr. Skalak stated it
would be his recommendation that for approximately $95,000 to $100,000, the
middle school courts could be rebuilt allowing for three public courts.
Additionally, it was the recommendation of Mr. Skalak to have the skatepark
relocated to the Lakeview location and could be completed with minimal costs
(approximately $20,000 to $30,000); however, this was not necessary at the present
time. Mr. Skalak stated that eight to 11 courts were ample for a city of Colonial
Heights’ size.
Mr. Cherry asked if it would be possible to ask for a cost share from the Middle
School as is proposed with the High School. Mr. Skalak concurred by stating he
felt it was a reasonable request. Additionally, Mr. Cherry asked how much the
public actually used the courts. Not knowing the answer to Mr. Cherry’s question,
Mr. Skalak did offer that tennis was not as popular in the City as it once was;
although the High School teams had been doing very well recently, which has
added to the popularity. Mr. Skalak stated that if the eight courts at the High
School were available to the public during school hours, he would not recommend
to be providing courts at another location to include a Pickleball Court. Mr.
Cherry stated he was in favor of a cost-share project with the middle school as well
in an effort to make the courts available to the public.
Mr. Fisher stated if action was not taken to make improvements to the High School
courts this year, the school administration has stated that it may be necessary not
to continue with the tennis program for the upcoming year.
Addressing Mr. Frenier’s questions, Mr. Skalak stated that the Recreation and
Parks Department offered tennis lessons and tennis camps during the summer for
youths and adults with approximately 24 to 36 participating in morning and
evening sessions as well as youth and adult tournaments. Further addressing Mr.
Frenier’s questions, Mr. Skalak stated there had never been a year that there were
not enough participants to continue the program.
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After continued discussion and comments by Mr. Smith regarding potential
funding source and available funds, Mayor Kochuba stated that Council would
focus on the High School courts and determine if they would agree to an 80/20 split
with the schools.
A motion was made by Mayor Kochuba, seconded by Mrs. Luck, to accept the
School Board’s offer of an 80/20 split, with Colonial Heights City Schools funding
$400,000, and the City of Colonial Heights funding $100,000.
Vote:
Yes:

No:
Absent:
Abstained:
B.

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
None
Discussion Regarding Alcohol by Permit at Special Events

Mr. Smith reported that staff had direction from Council at the November meeting
regarding what specific locations as well as the criteria and how it would govern
specific events. Mr. Smith asked that Mr. Skalak provide additional comments and
information relative previous discussions regarding this item.
Mr. Skalak recalled previous discussions that took place at Council Retreat at
which time Council had expressed an interest in exploring allowing alcohol at
larger, special events on public property. Mr. Skalak advised that a small
committee comprised of the Police Chief and the Economic Development Director,
as well as himself was developed to formulate guidelines. Mr. Skalak stated the
much of the information within the guiding policies come from the City of
Alexandria. Mr. Skalak provided some of the areas covered in the policy
guidelines which included, insurance, security, fees, disqualifiers, to name a few.
Mr. Skalak stated he was looking for direction from Council whether to continue
the discussion and where Council foresees the policy going.
Mr. Smith continued by stating that if Council would be amenable to additional
locations to include the soccer complex and Roslyn Landing. Mr. Smith noted that
the specific policy guidelines which would be included in the application would be
geared more to larger organizations than to a specific individual.
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Addressing Mayor Kochuba’s comments, Mr. Skalak stated that City department
staff who served on the review committee would be responsible for regulating
events. Mr. Skalak stated that currently, the guiding policy was approximately 17
pages. It was the suggestion of Mr. Skalak that the locations not be limited but
defer to the committee’s expertise in knowing what locations would be most
appropriate for specific special events.
Mr. Fisher stated that it was his suggestion that there be numerous guidelines and
procedures.
Mr. Cherry commended Mr. Skalak for his efforts and stated he had been a
champion for this idea from the beginning. Mr. Cherry noted potential positive
economic impact these types of events could bring to the City and he felt this was
something Council needed to consider in an effort to grow the City.
Addressing Mrs. Luck’s comments relative to the cost of the application fee, Mr.
Skalak stated that was just the fee for the application; there would be other fees
associated with the application.
Addressing Mr. Piotrowski’s question, Mr. Skalak could not recall the last time
alcohol was allowed in City parks. Mr. Piotrowski expressed his concerns relative
to alcohol being allowed in a park that was in close proximity to a neighborhood.
Addressing a previous question relative to when the decision was made to eliminate
the consumption of alcohol on City-owned property, Mr. Wood advised that it was
in the mid to late 1980’s resulting in the loss of the Beach Music Festival which was
a premier event in the City. Mr. Wood stated the proposed action would allow the
opportunity for outside organizations, as well as City organizations to host events,
which would have a positive economic impact on the City. It was Mr. Wood’s
opinion that the events should be expended to larger organizations that would be
able to pay the insurance fee as well as hire the off-duty officers. Additionally, Mr.
Wood stated it was his opinion that the locations be specific and there needed to be
as many guidelines and protocols as could be reasonably expected.
Mr. Skalak continued to address additional questions by Council members
regarding additional required services, specifically security. Chief Faries also
provided comments relative to the number of officers required per event. Chief
Faries stated that he was comfortable with 1 officer per 20 individuals at an event.
Mr. Frenier stated he appreciated the time and effort of the Committee in regard
to drafting of the application; however, Mr. Frenier pointed out the accolades the
City receives for their efforts relative to Mothers Against Drunk Drivers (MADD)
and the continuous recognition given to City police officers for the number of
drunk driving arrests. Mr. Frenier stated he did not think this would be something
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to move the City forward but something that would cause harm to residents.
Additionally, Mr. Frenier stated that it did not matter how many documents were
created, this could be something that could be detrimental to the City and the
change that was made years ago to not allow alcohol at events, was done for a
reason.
There being no further comments from Council, Mayor Kochuba took a vote to
move forward with a draft ordinance and the recommendation of Option 2.
Luck – Yes
Piotrowski – No
Wood – Yes, with the appropriate guidelines
Frenier – No
Cherry – Yes
Kochuba – Yes
15.

Reports of Officers and Documents Related Thereto.
A.

City Manager
1.

General Activity Report and/or Project Update

Mr. Smith provided an update on the Appomattox River Greenway Trail project.
Mr. Smith advised that a response had been received after contact from City staff
and Mayor Kochuba. Mr. Smith advised that the City was in possession of the
Phase 3 easement. Additionally, Mr. Smith advised that Mr. Henley has received
additional information to support development of another supplemental agreement
and the Corp has responded to staff’s request for an easement for Phase 4.
Continuing, Mr. Smith thanked staff from the Department of Recreation a Parks,
Public Works, Police and Fire, as well as other City staff and volunteers for their
efforts in helping make the annual Christmas Parade a success. Mr. Fisher added
that he did not feel everyone realized the amount of effort Mr. Skalak put into the
parade.
Mr. Smith commended Mrs. Minor and Mrs. Smith and the staff of the Finance
office for their efforts regarding the Financial Report.
Mr. Smith provided a schedule of the upcoming schedule of events to include the
Christmas holidays and upcoming Council meeting.
2.

Economic Development Update
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Mrs. Epps provided an update on ongoing and future economic developments to
include the following:











Sheets renovations – Mrs. Epps advised she had been involved in the siteplan meetings but was not aware of the early closing. Mrs. Epps advised
they would be closed until February 2018.
Former Martin’s Fueling Station – Mrs. Epps advised she was not aware of
any confirmed plans relative to Mobile occupying the property. Mrs. Epps
has made several unsuccessful attempts to reach the owners of the property.
Improvements to the Boulevard WaWa – Mrs. Epps advised that interior
improvements are being made to the property.
Longhorn Steakhouse – Mrs. Epps advised that they did not make their
December 2017 deadline to open but they are moving forward with
construction.
Former hhgregg building – Mrs. Epps advised that half of the building has
been leased to Harbor Freight which will be a nice addition to the area.
There has been interest in the other half of the building but no contracts
have been signed.
Mrs. Epps advised of site plans which have been submitted for Sedona Tap
House. The location is between Aldi and Steak and Shake.

Mrs. Epps provided information on here current association with Blueprint
Virginia/Blueprint 20/25 and its efforts to steer the direction of economic
development within the Commonwealth of Virginia. This is also part of the Go
Virginia initiative, which has been started by the Governor’s office. Mrs. Epps
provided Council with information she had obtained from a previous meeting of
Blueprint 20/25.
Mrs. Epps provided information relative to the Industrial Revenue Bond Project
with the Economic Development Authority (EDA) advising that the project had
been delayed due to Chesterfield’s approval by their Board of Supervisors. Mrs.
Epps stated that the Chairman of the EDA and herself had signed the documents
for closing today and she had just received notification that all required
documentation had been received and the closing date was scheduled for the
upcoming Friday. The dollar amount for the bonds did change from $28M to
$25M, but the EDA will still receive a substantial amount for issuance of the bonds:
the total amount being $62,500.
Addressing Mr. Cherry’s request that Council receive more timely notification of
potential businesses, Mrs. Epps stated that in most cases, her hands were tied as to
the release of confidential information relative to prospective businesses.
Thee was continued discussion relative to the vacant Walgreens building on the
Boulevard at which time Mrs. Epps stated that with the merger of Walgreens and
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Rite Aid, the last time she spoke with Walgreens representatives, there was no
intention to move on the building until there was news on which Rite Aid stores
would be closing. Mrs. Epps stated that she felt strongly that there would be a
Walgreens store opening and a Rite Aid store closing.
Addressing Mayor Kochuba’s questions relative to how the City became aware of
upcoming vacancies and potential businesses, Mrs. Epps stated that she is in
constant contact with realtors who have better access to other nationwide realtors
that represent properties. Continuing, Mrs. Epps stated that she did work with
developers, but most developers were interested in raw land.
B.

City Attorney

Mr. Fisher provided a brief update on the Dupuy Avenue Modernization Project
stating there were still two properties that the City was dealing with.
C.

Director of Planning and Community Development

Mrs. Hall reported that there were two applications for special use permits and one
application for rezoning, which would be presented at the January 2018 Planning
Commission Meeting.
16.

Consideration of Claims

There were none.
17.

Adjournment

There being no further business, a motion was made by Mr. Cherry, seconded by
Mr. Piotrowski, to adjourn the meeting. The meeting was adjourned at 9:37 P.M.
APPROVED:

__________________________________
T. Gregory Kochuba, Mayor
ATTEST:

_____________________________________
Pamela B. Wallace, City Clerk

CITY OF COLONIAL HEIGHTS, VIRGINIA
Regular Meeting of City Council
Tuesday, February 13, 2018

1.

Call to Order

The Regular Meeting of City Council was called to order by Mayor Kochuba at
7:09 P.M.
2.

Roll Call

The following members of Council and Council’s staff were present for roll call by
the Clerk:
Present:

Councilman Michael A. Cherry
Councilman Kenneth B. Frenier
Councilman John E. Piotrowski
Councilman John T. Wood
Councilwoman Elizabeth G. Luck
Mayor T. Gregory Kochuba

Absent:

Councilman W. Joe Green, Jr.

Also Present:

Mr. Douglas E. Smith, City Manager
Mr. Hugh P. Fisher, III, City Attorney
Mrs. Kelly M. Hall, Acting Director of Planning
Col. Jeffrey W. Faries, Police Chief
Mr. A. G. Moore, Fire Chief
Mr. Craig Skalak, Director of Parks and Recreation
Mr. William E. Feasenmyer, Commissioner of Revenue

3.

Devotion

A devotional prayer was led by Mr. Piotrowski.
4.

Pledge of Allegiance

The Pledge of Allegiance was led by Mayor Kochuba.
5.

Adoption of Agenda

A motion was made by Mr. Frenier, seconded by Mr. Cherry, to approve the
agenda as presented.
Vote:
Yes:

6-0
Cherry
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No:
Absent:
Abstained:

Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
None

Motion: UNANIMOUS PASS
6.

Declarations of Personal Interest

A Declaration of Personal Interest was read by Mr. Frenier and filed with the
Clerk.
7.

Commendations and Presentations
A.

A PROCLAMATION
In Support of the Colonial Heights High School After Prom
Celebration 2018.

Karen Tomlinson, Co-Chair of the After Prom Committee, accepted the
proclamation and donation.
8. Reading of Manner of Addressing Council.
The City Attorney read the Manner of Addressing Council.
9.

Written Petitions and Communications
A. Request for Special Use Permit
Christine Lantau of 5043 Nantucket Court requests a Special Use
Permit for an additional companion animal at the residence.

Vote:
Yes:

No:
Absent:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
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Abstained:

None

Motion: UNANIMOUS PASS
10.

Advertised Public Hearing
A.

AN ORDINANCE NO 17-30
(First Reading) To grant a Special Use Permit to Harbor Freight for
property located at 820 Southpark Boulevard (Lot 11, Park South,
parcel identification number 680559000111), to permit Harbor
Freight to mount a building sign above the roofline on the
elevation of the building and to permit a 277.5 square foot building
sign.

front

Mr. Fisher advised the applicant had requested the application for Special Use
Permit be withdrawn.
Council acknowledged the applicant’s withdrawal of its application.
B.

AN ORDINANCE NO 17-31
(First Reading) To grant a Special Use Permit to Lewis and Christy
Archileti for an 88± acre vacant parcel of land (Lot 2, Pearson,
parcel identification number 6705150000) to allow agricultural use
and to allow accessory structures without a primary structure.

A motion was made by Mr. Cherry, seconded by Mr. Piotrowski, to adopt
Ordinance No. 17-31.
Mrs. Archileti asked that her request for a Special Use Permit be tabled until the
first March Meeting when hopefully all Council Members would be present.
There being no objections from the City Attorney or Council Members, Mayor
Kochuba announced that the ordinance would be placed on the March agenda.
C.

AN ORDINANCE NO 17-32
(First Reading) To change the land use classification on the Land
Use and Transportation Plan Map of an approximate 0.32 acre
parcel consisting of parcel identification number 6815130O006 and
known as Lot 6, Block O, Mt. Pleasant Acres from “Residential–
Single Family”, to “Transitional Office”.
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A motion was made by Mr. Frenier, seconded by Mr. Cherry, to adopt Ordinance
No. 17-32.
Mrs. Hall, Acting Planning Director, provided background information on the
project and the request, and further advised that it was the Planning Commission’s
recommendation at their January meeting, not to approve the request.
At the request of Mrs. Luck, Mrs. Hall provided Council with a summary of the
Planning Commission’s decision to deny the request. Mrs. Hall stated that the
reasoning was that the Comprehensive Plan’s future land use plan recognizes the
subject area as single-family residential; and although it could potentially be a
transitional change, currently they are being used as single-family residential.
Therefore, the Planning Commission’s recommendation was to adhere to the
Comprehensive Plan. Mrs. Hall stated there was discussion that its decision may
or may or may not have been different if the lot was a corner lot.
Public Comment:
Sid Maze, 3007 Conduit Road – spoke in opposition of the request.
Cindy Lepler, 11 Lakeview Terrace – spoke in opposition of the request.
At the request of the City Attorney, Mayor Kochuba asked if the applicant was
present. He was not.
Council Comments:
Mr. Cherry commended Planning staff and the Planning Commission for their
unanimous recommendation and further stated this request was not a good idea
and lends much credence that Council’s vote should be “No” and Council should
stand with their decision.
Addressing Mr. Wood’s question as to the ultimate purpose for the rezoning, Mrs.
Hall stated that the applicant submitted plans that were for a small, four-unit
office, which was not yet occupied. Each unit would be one room with a restroom
and supply closet. Continuing, Mrs. Hall addressed Mr. Wood’s question relative
to parking, stating that the site-plan was not submitted with parking; therefore, it
was not clear whether or not parking requirements could be met on site.
Mr. Fisher stated that due to the potential change to the Comprehensive Plan and a
rezoning change, it was important for Council to state with some specificity the
reasons for its vote.
Vote:

6-0
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Yes:
No:

Absent:
Abstained:

None
Cherry – The change to zoning does not fit the tenor of the
neighborhood, as it stands as residential.
Frenier – Based upon the recommendation of the Planning
Commission and the opposition of the surrounding residents.
Piotrowski – Based upon the recommendation of the Planning
Commission and the opposition of the surrounding residents.
Wood – There was no specific site plan and no provision for parking;
therefore, minimizing the impact on the neighboring properties.
Luck – Based upon the recommendation of the Planning
Commission, opposition of the surrounding residents, no site plan
provided, and there was no one present to represent the request.
Kochuba – Does not feel a business should be put between two
residential homes.
Green, Jr.
None

Motion: UNANIMOUS FAIL
D.

AN ORDINANCE NO 17-33
(First Reading) To change the zoning classification of an
approximate 0.32 acre parcel with parcel identification number
68151300006 (Lot 6, Block O, Mt. Pleasant Acres) from “RL Low
Density Residential District” to “RO Residential Office District” and
to amend the Zoning Map accordingly.

A motion was made by Mr. Cherry, seconded by Mrs. Luck, to adopt Ordinance
No. 17-33.
Public Comment: None
Council Comment: None
Yes:
No:

None
Cherry – Based on the recommendation of the Planning Commission
and this would allow a business in the middle of a residential
neighborhood.
Frenier – Based upon the recommendation of the Planning
Commission.
Piotrowski – Based upon the recommendation of the Planning
Commission and the opposition of the surrounding residents.
Wood – There was no specific site plan and no provision for parking;
therefore, minimizing the impact on the neighboring properties.
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Absent:
Abstained:

Luck – Stated she likes residential better than business.
Kochuba – Stated it would be a business between two residential
homes.
Green, Jr.
None

Motion: UNANIMOUS FAIL
D.

AN ORDINANCE NO 18-1
(First Reading) To abolish the requirement for a City motor vehicle
decal by amending § 273-43, and repealing §§ 273-44, 273-45, 273-46,
273-47, 273-48, and 273-49 of Chapter 273, Vehicles and Traffic, of
the Colonial Heights City Code.

A motion was made by Mr Frenier, seconded by Mr. Piotrowski, to adopt
Ordinance No. 18-1.
Mr. Fisher stated that the Virginia State Police had enacted a new regulation,
which the State Police would begin enforcing in January 2019 that would require
all state inspection stickers be placed on the left side of the front windshield of the
vehicle; as opposed to the center. The current requirement to have a local decal is
that the decal must be to the immediate right of the state inspection sticker. Mr.
Fisher pointed out that the state changing the location of the inspection sticker
means that all City decals must be moved as well to the left side of the windshield.
Mr. Fisher recalled Council’s discussion at its Retreat to revisit this issue and to
consider whether or not the Council wanted to maintain the current ordinance
providing for each person to have a permanent sticker in lieu of obtaining a sticker
annually; or if Council wanted to eliminate the requirement entirely. Mr. Fisher
reported that at the Retreat it was the consensus of Council that City decals be
eliminated; but, while the decal would be eliminated, there would still be the
annual decal or license fee.
Mayor Kochuba stated that a large majority of localities within the Commonwealth
did not require a decal, but continued to charge the license fee. Mr. Fisher
confirmed that Dinwiddie, Prince George and Hopewell did not require decals and
Petersburg was in the process of determining whether or not to continue with the
decal requirement.
Public Comments: None
Council Comments:
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Mr. Wood, directing his question to Mr. Fisher, asked if the current ordinance
required the placement of the City decal be next to the state inspection sticker. If it
was moved, the City could just as easily change the ordinance to have the
placement of the decal elsewhere on the windshield other than just next to the state
inspection sticker. Mr. Fisher stated he did not believe this was allowed, noting
that it was his understanding that state law mandates that the local decal be just
immediately to the right of the inspection sticker.
Mr. Wood stated he was not in favor of the elimination of the City decals primarily
because the decal is or could be used by both law enforcement and by the schools to
determine who may or may not be attending City schools without being a City
resident. Mr. Wood stated he felt this was one of many tools that could be utilized
by the schools to identify when there are students being transported from other
localities to attend City schools. Mr. Wood noted the significant cost difference in
the purchase of City decals as compared to the cost to educate one student in the
school system. Mr Wood stated the decal is something that is useful, and as a
consequence, he felt it was unnecessary to eliminate a useful tool. Additionally, Mr.
Wood stated he saw no good sense in charging the citizens for something they
would not get; charging for a decal when there was no decal. Mr. Wood stated he
felt it was important to be able to identify who may or may not be authorized as a
city resident and if there is some tool available, it is better than none at all. He
stated, he could not appreciate the rationale behind charging a fee and not having
the decal other than that state law allowed it.
Mr. Cherry stated that based on the information Council was given from the
Commissioner of Revenue, over 80% of the localities within the Commonwealth
have done away with a decal requirement. Mr. Cherry stated he felt that the City
should be leading the way, and not years behind, in eliminating cumbersome ideas.
Additionally, based on the antidotal evidence Council received from the City
Attorney, who also serves as the School Board Attorney, the decals are virtually
never used as beginning an investigation into whether a student is rightfully at a
school or not. With regard to the fee charged for the decal, Mr. Cherry pointed out
that the fee was not paid for the decal, but for the processing fee and for the time
and man-hours the Commissioner of the Revenue’s Office must spend on tax
assessment and billing.
Mayor Kochuba concurred with Mr. Cherry’s comments relative to the City being
in line with other localities within the Commonwealth.
Vote:
Yes:

5-1
Cherry
Frenier
Piotrowski
Luck
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No:
Absent:
Abstained:

Kochuba
Wood
Green, Jr.
None

Motion: PASS
11.

Hearing of Citizens Generally on Non-Agenda Items

Robert Clerk, 2523 White Oak Court – Expressed his concerns relative to the smell
coming from the landfill.
12.

Consideration of Uncontested Minutes, Ordinances, Resolutions, and
Motions in accordance with the Consent Agenda.
A.

AN ORDINANCE NO 18-FIN-1
(Second Reading) to amend the Capital Projects Budget for the fiscal
year beginning July 1, 2017 and ending June 30, 2018, to increase
appropriations in the amount of $269,624 for the purchase of a medic
unit (ambulance), funded through RSAF grant funds and the use of
assigned reserves.

B.

November 14, 2017 Special Meeting Minutes

C.

November 30, 2017 Special Meeting Minutes

D.

December 12, 2017 Special Meeting Minutes

E.

January 9, 2018 Special Meeting Minutes

F.

January 9, 2018 Regular Meeting Minutes

A motion was made by Mr. Frenier, seconded by Mrs. Luck, to approve the
Consent Agenda as presented.
Vote:
Yes:

No:
Absent:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
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Abstained:

None

Motion: UNANIMOUS PASS
13.

Introduction and Consideration of Ordinances and Resolutions
A.

AN ORDINANCE NO 18-FIN-2
(First Reading) To amend the General Fund Budget for the fiscal
year beginning July 1, 2017 and ending June 30, 2018, to increase
appropriations in the aggregate amount of $373,876 for the purposes
of 1) appropriating $300,000 in reserved fund balance from the
proceeds of the courthouse property sale to the capital projects fund
for White Bank Park Restrooms; 2) appropriating Homeland
Security Grant funds in the amount of $59,844 to the Fire and EMS
Department for equipment purchases; 3) appropriating $13,532 in
federal asset forfeiture funds for use by the Commonwealth’s
Attorney; and 4) appropriating a corporate donation in the amount
of $500 to be used for police events.
To amend the Capital Projects Budget for the fiscal year beginning
July 1, 2017 and ending June 30, 2018, to increase appropriations in
the amount of $300,000 for the replacement of restroom facilities at
White Bank Park.

A motion was made by Mrs. Luck, seconded by Mr. Piotrowski, to adopt
Ordinance No. 18-FIN-2.
Mr. Piotrowski stated he was glad to see a planned upgrade to the restrooms at
White Bank Park.
Addressing Mr. Wood’s questions relative to the restrooms at White Bank Park,
Mr. Skalak provided comments relative to the construction of the new restrooms at
a different location in an effort to make the restrooms ADA compliant.
Addressing Mrs. Luck’s comments relative to the demolition of the existing
facilities, Mr. Skalak stated that initially, they would not, but it was the plan to
demolish at some point.
Vote:
Yes:

5-1
Cherry
Frenier
Piotrowski
Luck
Kochuba
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No:
Absent:
Abstained:

Wood
Green, Jr.
None

Motion: UNANIMOUS PASS
B.

RESOLUTION NO 18-9
Amending City Council’s Rules of Procedure by deleting
“Consideration of Claims” from Council’s regular meeting order of
business.

A motion was made by Mr. Cherry, seconded by Mrs. Luck, to adopt Resolution
No. 18-9.
Mr. Fisher provided comments regarding the decision noting that the item had
been relatively dormant and Council discussed its removal at the Retreat. Mr.
Fisher stated it was Council’s decision at the Retreat that any claims over $10,000
be reported to Council by the City Attorney. Mr. Fisher further stated that while
the proposed resolution did delete the requirement for Consideration of Claims, it
did provide that the City Attorney would report any such large claims to Council.
Mr. Fisher stated that approximately 95% of the claims received were for small
amounts ranging from $300 to $2500, and that it was unusual to receive large
claims. Any large claims would be in the form of a lawsuit.
Mr. Wood stated that he preferred knowing what was happening in the City with
regard to claims that had been filed. Mr. Wood agreed it was more significant that
Council be aware of larger claims so that they had the ability to act on them, but
suggested if they knew about the number of small claims that could lead to a
consideration of other larger issues. Mr. Wood recalled the number of small claims
from around Shephard Stadium and the result of those claims leading to the net
being erected around the field at the stadium. For this reason, Mr. Wood stated he
would prefer that the claims typically remain on the agenda.
Addressing Mayor Kochuba’s question relative to the last time there was a claim
presented on the agenda, Mr. Fisher stated he had been unclear as to what claims
Council wanted under the item and had interpreted this to meaning larger, more
significant claims.
After having heard from the City Attorney, that the largest number of claims that
come through his office were small, Mayor Kochuba stated he was interested in
larger claims with significant dollar amounts so as to be transparent with the
public.
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Mr. Fisher stated that he included the number of claims within his monthly report
to Council.
Mrs. Luck asked that Mr. Fisher make Council aware of repeated claims or any
problems that continue to generate such claims.
The majority of Council was in agreement with the language presented in the
proposed resolution.
Vote:
Yes:

No:
Absent:
Abstained:

5-1
Cherry
Frenier
Piotrowski
Luck
Kochuba
Wood
Green, Jr.
None

Motion: PASS
C.

RESOLUTION NO 18-10
Authorizing the signatures of certain officers to appear on checks of
various accounts of the City of Colonial Heights, Virginia, effective
February 13, 2018; and to repeal Resolution No. 17-54.

A motion was made by Mrs. Luck, seconded by Mr. Cherry, to adopt Resolution
No. 18-10.
Mr Fisher clarified that the proposed action granted the new School Board Clerk
authorization to sign checks.
Vote:
Yes:

No:
Absent:
Abstained:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green, Jr.
None

Motion: UNANIMOUS PASS

Regular Meeting Minutes
February 13, 2018
Page 12

14.

Unfinished Business, Contested Ordinances and Resolutions, And Items
Removed From the Consent Agenda.

There was none.
15.

Reports of Officers and Documents Related Thereto.
A.

City Manager
1.

Discussion of the Roundabout Landscape and Signage Project

Mr. Smith stated that Council had discussed the project at the Retreat and since
that time, there had been some feedback from the Beautification Committee, which
was provided for Council’s information. Mr. Smith stated this item was being
brought back to Council for their guidance regarding possible courses of action by
staff.
Mr. Smith stated that the first two courses of action involve the updated version of
the bid to include staff’s adjustments; option one was to focus on the sign and
landscaping in the center island, and mulching some of the other areas ($215,000).
Mr. Smith reported that the more extended option, which would entail the
landscaping of the median and splitter islands, would increase to $238,000.
However, there was the option of rejecting of the bids and regrouping with
feedback from Council now or at a future time.
Mayor Kochuba stated he had spoken to the Beautification Committee and they
advised their concerns relative to the proposal; therefore, it was the
recommendation of Mayor Kochuba to throw out the proposal and actively seek
new bids. Mayor Kochuba stated it was the suggestion of the Committee to seek
two proposals; one for the sign by itself and one for the landscaping, utilizing the
Beautification Committee to determine specific needs.
Mrs. Luck concurred with Mayor Kochuba’s comments and suggestion, but also
suggested consideration of previous discussions at the Retreat relative to the
rebranding and possibly put the purchase of the sign on hold until a decision was
made on the rebranding.
Mayor Kochuba stated that Council should look at where the City was financially
and what the City could afford.
Mr. Wood, addressing his question to Mr. Henley, asked if he had any opinion or
idea as to why the cost of the sign was as high as it was. Mr. Henley responded that
the significant cost was due to the fact that it was to be 2.5 to 3 times larger than
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other similar signs in the City. Additionally, Mr. Henley stated the consultant
initially underestimated the cost of the sign.
Addressing his question to Mayor Kochuba, Mr. Wood asked if the Beautification
Committee had any suggestions relative to the plantings and if there were any
additional clubs that would have the ability to contribute toward the plantings of
the roundabout. Addressing Mr. Wood’s question, Mayor Kochuba advised that
was a good question and he would have to get that information from the
Committee.
Mr. Cherry agreed with Mayor Kochuba’s comments relative to the City’s
financial status and felt it was always a good idea to obtain multiple bids.
Mr. Frenier commented at how nice the grass looked in the roundabout and the
medians. Mayor Kochuba added that he felt less was better; and as a driver, one
appreciates the visibility as it currently exists.
Addressing Mayor Kochuba’s questions relative to the fund being designated for
capital projects, and could they only be used for projects such as the roundabout
project, Mr. Smith stated that some of the funds were coming from the Kroger
proceeds; but, there were additional funds coming from various capital but he
would double check to see if they were restricted.
There was continued discussion relative to surrounding localities and their efforts
to improve community gateways through grants. Mayor Kochuba advised of a
previous grant proposal by the Cameron Foundation and the City’s reasons for
rejection of the grant.
Mr Smith commended Mr. Skalak and his staff for completion of the Shephard
Stadium seating upgrade in time for the NCAA Division 2 baseball games being
held February 23-25th.
Mr. Smith reported that advertising for the Boulevard Resurfacing Project had
taken place with bids to begin coming in later in the month; and construction is
projected to begin in April. Most of the work will take place in the evening.
Mr. Smith commended Lewis Archileti, Interim IT Director, for his efforts in
obtaining a $100,000 GIS grant. This will be funding for analysis and corrections
of the current system, which will be completed in phases with the overall benefit to
better enhance the City’s 911 capabilities.
After providing background information and a recommendation from staff to
discontinue after-hours water reconnect service, Mr. Smith stated he would
support this recommendation. He advised that staff had been taking payments in
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the field from approximately 10 houses, but in the interest of employee safety,
recommends this service be discontinued. Mr. Smith stated this service would not
be discontinued without first providing notification to the public.
At the request of Mr. Cherry, Mr. Smith advised he would consider a summer and
winter policy so that staff would not be operating during the evening hours.
Addressing Mr. Piotrowski’s comments, Mr. Smith stated that staff received comp
time for after-hours work. Mr. Piotrowski pointed out that this was for residents
who had not paid their water bill after they received a bill and a delinquent notice;
and subsequently expected staff to come out to cut their water on. He stated he
supported discontinuing the service.
There was continued discussion relative to the situation and the collection of money
outside of the Billing and Collections Office.
Mr. Smith provided an update on the revised Leaf Collection Schedule.
Mr. Smith advised of some areas of asphalt repair and the patching had not been
completed. This was due to inclement weather and the availability of asphalt this
time of year due to closure of the asphalt plant.
Mayor Kochuba commended Mr. Henley and the Public Works staff for their
efforts during the recent cold weather and their attention to water line breaks.
B.

City Attorney

Mr. Fisher advised of the upcoming Work Session scheduled for next week,
beginning with a walk-through of Violet Bank at 5:30 P.M.
Mr. Fisher stated there was still one property owner on Dupuy, and another on
Lakeview, who had not resolved differences regarding the modernization projects.
C.

Director of Planning and Community Development

Mrs. Hall reported that the Planning Commission did not meet in February, but
she was certain one would likely occur in March. Additionally, Mrs. Hall stated,
relative to the CDBG Program, her office was at the height of fixing six of the
homes and once complete, she will determine if a seventh could be added.
Mr. Cherry commended Mrs. Hall for her efforts and for the information conveyed
to him regarding these projects.
16.

Consideration of Claims
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There were none.
17.

Adjournment

Before adjournment, Mayor Kochuba reminded Council of the upcoming Work
Session on February 20th beginning 5:30 PM at Violet Bank, and the upcoming
Government Academy to be held March 8, 2018 at 6:00 P.M. There being no
further business, a motion was made by Mr. Cherry, seconded by Mrs. Luck, to
adjourn the meeting. The meeting was adjourned at 8:47 P.M.

APPROVED:

__________________________________
T. Gregory Kochuba, Mayor
ATTEST:

_____________________________________
Pamela B. Wallace, City Clerk

CITY OF COLONIAL HEIGHTS, VIRGINIA
Special Meeting of City Council
Tuesday, February 20, 2018

1.

Call to Order.

The Special Meeting of City Council was called to order by Mayor Kochuba at 5:30
P.M.
2.

Roll Call.

Present:

Councilman Michael A. Cherry
Councilman Kenneth B. Frenier
Councilman John E. Piotrowski
Vice Mayor Elizabeth G. Luck
Mayor T. Gregory Kochuba

Absent:

Councilman W. Joe Green, Jr. (arrived late)
Councilman John T. Wood (arrived late)

Also Present:

Mr. Douglas E. Smith, City Manager
Mr. Hugh P. Fisher, III, City Attorney
Mrs. Pamela B. Wallace, City Clerk

The Clerk announced the purpose of the meeting.
3.

Declarations of Personal Interest.

Declarations were read by Messrs. Frenier and Green.
4.

Special Meeting for the purpose of holding a closed meeting pursuant to the
Code of Virginia in accordance with the following provisions:


Paragraph A.3 of Section 2.2-3711, to discuss or consider the acquisition of
real property at 401 Temple Avenue (the site of the former Courthouse) for a
public purpose, where discussion in an open meeting would adversely affect
the bargaining position or negotiating strategy o the pubic body.

A motion to convene in a closed meeting was made by Mr. Frenier and seconded by Mr.
Cherry to convene to a closed meeting.
Vote:
Yes:

No:

6-0
Cherry
Frenier
Green
Piotrowski
Luck
Kochuba
None
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Absent:
Abstained:

Wood (arrived late)
None

Motion UNANIMOUS PASS
5.

Voice Vote – Come back into Open Session.

A motion to reconvene in open session was made by Mr. Cherry, seconded by Mr.
Piotrowski, and carried unanimously on roll call vote at 7:01 P.M.
Vote:
Yes:

No:
Absent:
Abstained:

7-0
Cherry
Frenier
Green
Piotrowski
Wood
Luck
Kochuba
None
None
None

Motion UNANIMOUS PASS
As stated by the Clerk, Council was in a closed meeting pursuant to the Code of
Virginia in accordance with the following provisions:


Paragraph A.3 of Section 2.2-3711, to discuss or consider the acquisition of
real property at 401 Temple Avenue (the site of the former Courthouse) for a
public purpose, where discussion in an open meeting would adversely affect
the bargaining position or negotiating strategy of the pubic body.

Consideration of the following certification:
Each member will now certify that to the best of the member’s knowledge (i) only
public business matters lawfully exempted from open meeting requirements of the act
and (ii) only such public business matters as were identified in the motion by which the
closed meeting was convened were heard, discussed or considered in the meeting by the
public body. Any member who believes there was a departure from the requirements
of clauses (i) and (ii), shall so state prior to the vote, indicating the substance of the
departure that, in his judgment, has taken place.
Council members approved this certification, without any stating departure from the
requirements of clauses (i) and (ii), by the following roll call vote:
Vote:

7-0
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Yes:

Cherry
Frenier
Green
Piotrowski
Wood
Luck
Kochuba
None
None
None

No:
Absent:
Abstained:
Motion UNANIMOUS PASS
6.

Motions

There were none.
7.

Work Session on the following items:
A.

AN ORDINANCE NO 18-5
(First Reading) Awarding the City Attorney a 4% bonus.

A motion was made by Mrs. Luck, seconded by Mr. Frenier, to adopt Ordinance No.
18-5.
Vote:
Yes:

No:
Absent:
Abstain:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green
None

UNANIMOUS PASS
B.

Presentation by CGI of a Community Video Program.

After a brief introduction by Mr. Smith, Andrea Tempio and Gabby Kiser of CGI
provided specific information on the program. Mrs. Tempio stated that the program
would showcase videos about the Community, which would be added to the existing city
website. The program would be provided at no charge to the City; business
sponsorships would be sought. Mrs. Tempio provided detailed information on specific
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sponsorship advertisement and how it worked in conjunction with the City’s website.
Additionally, Mrs. Tempio advised that the Colonial Heights Chamber of Commerce
currently had CGI videos linked to its website.
At the conclusion of the presentation, Mayor Kochuba asked for a consensus vote to
decide if Mr. Smith should further pursue discussions with CGI regarding
implementation of the program.
Vote:
Yes:

No:
Absent:
Abstain:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green
None

UNANIMOUS PASS
C.

AN ORDINANCE NO 18-2
(Discussion Only) To amend Section 218-1.1 of Chapter 218, Peace and
Good Order, of the Colonial heights City Code, by providing for beer and
wine to be possessed and consumed on City-owned property subject to
multiple conditions.

After brief comments by Mayor Kochuba, Mr. Fisher advised he had been working on
the ordinance with considerable input from Mr. Skalak. Mr. Fisher thanked Mr.
Skalak for his help and efforts and advised that they had attempted to put into effect
what Council had indicated at previous meetings along with what Mr. Skalak felt was
appropriate. Mr. Fisher pointed out the list of conditions that each applicant must meet
as well as noting the ordinance only pertained to beer and wine. Applications will be
filed with the Recreation and Parks Department then reviewed by a committee of
specified City officials to include, but not be limited to, Mr. Skalak, Mr. Fisher, and Col.
Jeff Faries. Mr Fisher advised that the committee would be monitoring the application
process to ensure proper filing of necessary permits 30 days prior to the event. Mr.
Fisher continued to explain the application process by noting that once the committee
had given its approval, the request would then go to the City Manager for his review
and ultimate approval. Mr. Fisher noted that even after the City Manager had given
his approval, if he should have concerns, he can rescind his approval to stop the event
any time up to the actual time of it being held.
After Mr. Fisher’s review of the ordinance, Mayor Kochuba asked if there were any
questions from Council relative to Section A of the ordinance. There being no
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comments, Mayor Kochuba moved to Section B; there were no comments. Moving on
to Section C, there was discussion relative to the required $1M insurance policy. Mr.
Skalak noted this was common practice. In addition to the required permits, Mr Skalak
confirmed that the applicant could request, for a fee, additional security to be provided
by the City. Additionally, addressing Mrs. Luck’s comments, Mr. Skalak stated that
clean-up could be done by the applicant or he could request, for a fee, City services.
Addressing Mr. Cherry’s questions relative to further clarification as to who may serve
on the committee and clarification relative to licensure of food trucks, Mr. Fisher stated
that legally, he did not feel it necessary to state who was on the Committee but that was
a matter of Council’s preference. Mr. Smith concurred with Mr. Fisher’s comments.
Additionally, Mr. Fisher concurred with Mr. Cherry’s comments that the provisions in
the ordinance mandating a food license from the Chesterfield-Colonial Heights Health
Department be changed to allow other appropriate agencies to issue a food license.
Addressing Mr. Piotrowski’s question relative to what other localities allow alcohol in
their parks, Mr. Skalak advised that the did not know at that time, but he would find
out and let the Clerk know.
Mr. Cherry commended Mr. Fisher, Mr. Skalak, and Mr. Smith for their efforts in
developing the ordinance.
Council indicated its desire that Ordinance No. 18-2 be scheduled for a public hearing
and for first reading at its first March meeting.
D.

Property Tax Exemptions for Spouses of Certain Emergency Services
Providers

Mr. Fisher provided information relative to the November 2016 election, at which time
voters of Virginia approved a State Constitutional amendment allowing the General
Assembly to pass legislation authorizing (but not mandating) localities to exempt from
real estate taxation the surviving spouse of any such person who was killed in the line of
duty. Mr. Fisher reported that at its 2017 session, the General Assembly approved
legislation authorizing localities to enact the exemption. Mr. Fisher stated it was at the
request of Mr. Frenier that he brought this forward. Mr. Fisher clarified that the
surviving spouse would qualify for the exemption as long as he or she did not remarry
and continued to live in his or her principal residence. Mr. Fisher continued by
clarifying other aspects of the legislation and stated that he did not think there was
currently anyone in the City that would qualify. Mr. Fisher provided Council with
information obtained from the Commissioner of Revenue, which showed localities that
approved the exemption and those that did not. Mr. Fisher pointed out that generally,
with the exception of Petersburg, the localities which had approved the legislation were
growing counties which had a tax base to rely upon.
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Mr. Frenier stated that although there was no one at the present time who qualified for
such an exemption, he primarily brought this forward for the City’s own Public Safety
personnel.
Addressing a question by Mayor Kochuba, Mr. Fisher stated, although he was not
certain, he would assume the individual must be an Emergency Services employee of
Colonial Heights. Mr. Fisher stated that many of the provisions were mandatory, but
the locality could include provisions which were not addressed.
Addressing Mr. Wood’s comments relative to the clarification of “in the line of duty”,
Mr. Fisher stated that if the individual was on duty, responded to an emergency and
was killed, he would consider that “in the line of duty”. There was additional discussion
relative to the ongoing legislation to determine what is work-related and what is not.
After additional discussion by Council, Mr. Frenier stated that the Virginia Retirement
System was the agency to determine if the individual died in the line of duty.
Mr. Wood stated if the drafted ordinance kept to the original intent of the legislation, he
did not feel anyone would have any objection to giving some benefit to public safety
personnel, who often times, are at risk. Mr. Wood continued by stating that he did not
feel this would have much of an economic impact because it would not happen that
frequently.
There being no further discussion, a voice vote was taken to determine if Council
wished for Mr. Fisher to pursue drafting an ordinance for Council’s adoption.
Vote:
Yes:

No:
Absent:
Abstain:

6-0
Cherry
Frenier
Piotrowski
Wood
Luck
Kochuba
None
Green
None

UNANIMOUS PASS
Before adjournment, Mayor Kochuba reminded those in attendance that the Recreation
and Parks Department was hosting Division 2 college baseball teams at Shephard
Stadium Friday, Saturday, and Sunday.
6.

Adjournment.

A motion to adjourn the Special Meeting was made by Mr. Cherry, seconded by Mr.
Piotrowski, and carried unanimously on voice vote at 8:16 P.M.
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APPROVED:

____________________________________
T. Gregory Kochuba, Mayor

ATTEST:

_____________________________________
Pamela B. Wallace, City Clerk

CITY OF COLONIAL HEIGHTS, VIRGINIA
Special Meeting of City Council
Tuesday, March 13, 2018

1.

Call to Order.

The Special Meeting of City Council was called to order by Mayor Kochuba at 5:30
P.M.
2.

Roll Call.

Present:

Councilman Kenneth B. Frenier
Councilman W. Joe Green, Jr.
Councilman John E. Piotrowski
Vice Mayor Elizabeth G. Luck
Mayor T. Gregory Kochuba

Absent:

Councilman Michael A. Cherry (arrived at 5:36 P.M.)
Councilman John T. Wood (arrived at 6:25 P.M.)

Also Present:

Mr. Douglas E. Smith, City Manager
Mr. Hugh P. Fisher, III, City Attorney
Mrs. Pamela B. Wallace, City Clerk

The Clerk announced the purpose of the meeting.
3.

Closed meeting pursuant to the Code of Virginia in accordance with the
following provisions:


Paragraph A.1 of Virginia Code Section 2.2-3711, to discuss appointments to
the Board of Architectural Review, Community Criminal Justice Board and
District 19 Board of Directors.



Paragraph A.1 of Virginia Code Section 2.2-3711, to discuss and consider the
performance of the City Manager.



Paragraph A.3 of Section 2.2-3711, to discuss or consider the disposition of
Lot B, Carterette Subdivision 9Parcel ID No. 3000050000), which has a street
address of 115 Dupuy Avenue, where discussion of this City-owned parcel in
an open meeting would adversely affect the bargaining position or
negotiating strategy of the public body.

A motion to convene in a closed meeting was made by Mr. Green and seconded by Mr.
Piotrowski.
Vote:
Yes:

7-0
Cherry
Frenier
Green

Special Meeting Minutes
March 13, 2018
Page 2

No:
Absent:
Abstained:

Piotrowski
Wood
Luck
Kochuba
None
None
None

Motion UNANIMOUS PASS
4.

Voice Vote – Come back into Open Session.

A motion to reconvene in open session was made by Mr. Cherry, seconded by Mrs.
Luck, and carried unanimously on roll call vote at 6:43 P.M.
Vote:
Yes:

No:
Absent:
Abstained:

7-0
Cherry
Frenier
Green
Piotrowski
Wood
Luck
Kochuba
None
None
None

Motion UNANIMOUS PASS
As stated by the Clerk, Council was in a closed meeting pursuant to the Code of
Virginia in accordance with the following provisions:


Paragraph A.1 of Virginia Code Section 2.2-3711, to discuss appointments to
the Board of Architectural Review, Community Criminal Justice Board and
District 19 Board of Directors.



Paragraph A.1 of Virginia Code Section 2.2-3711, to discuss and consider the
performance of the City Manager.



Paragraph A.3 of Section 2.2-3711, to discuss or consider the disposition of
Lot B, Carterette Subdivision 9Parcel ID No. 3000050000), which has a street
address of 115 Dupuy Avenue, where discussion of this City-owned parcel in
an open meeting would adversely affect the bargaining position or
negotiating strategy of the public body.

Consideration of the following certification:
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Each member will now certify that to the best of the member’s knowledge (i) only
public business matters lawfully exempted from open meeting requirements of the act
and (ii) only such public business matters as were identified in the motion by which the
closed meeting was convened were heard, discussed or considered in the meeting by the
public body. Any member who believes there was a departure from the requirements
of clauses (i) and (ii), shall so state prior to the vote, indicating the substance of the
departure that, in his judgment, has taken place.
Council members approved this certification, without any stating departure from the
requirements of clauses (i) and (ii), by the following roll call vote:
Vote:
Yes:

No:
Absent:
Abstained:

7-0
Cherry
Frenier
Green
Piotrowski
Wood
Luck
Kochuba
None
None
None

Motion UNANIMOUS PASS
5.

Motions

A motion was made by Mr. Frenier, seconded by Mr. Piotrowski, for the following
appointments:
Architectural Review Board:
Bill Kollman
Scott Wrenn
Community Criminal Justice Board:
Gray Collins, Colonial Heights Commonwealth’s Attorney
Vote:
Yes:

7-0
Cherry
Frenier
Piotrowski
Green
Wood
Luck
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No:
Absent:
Abstained:

Kochuba
None
None
None

Motion UNANIMOUS PASS
6.

Adjournment.

A motion to adjourn the Special Meeting was made by Mr. Cherry, seconded by Mrs.
Luck, and carried unanimously on voice vote at 6:47 P.M.
APPROVED:

____________________________________
T. Gregory Kochuba, Mayor

ATTEST:

_____________________________________
Pamela B. Wallace, City Clerk

Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: Resolution No. 18-14 providing for revision to the City’s Travel Policy.
DEPARTMENT: City Manager
PROPOSED ACTION: Approval of Resolution No. 18-14.
BACKGROUND: The City Code provides for the opportunity for the City Manager to amend the City
Travel Policy which must be approved by a Resolution of the City Council. A revised policy was
discussed with City Council at the March 20th, 2018 work session. One of the changes included in the
policy is a new methodology for per diem meal expense amounts. The revised policy is included as
an attachment to this agenda item.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☐ N/A
RECOMMENDATION:
Staff recommends approval of Resolution No. 18-14.
ATTACHMENTS:
Resolution No. 18-14; Travel Policy Revisions
☐ Staff will be making a detailed presentation on this agenda item at the meeting.
☒ Staff will provide brief comments and answer questions on this item at the meeting.
☐ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

Exhibit A

CITY OF COLONIAL HEIGHTS
TRAVEL POLICY

When employees are called upon to travel outside the City limits for work
related events that require the use of a City vehicle, personal vehicle, or other
means of transportation and possibly reimbursement from City funds, the procedures
set forth in this policy shall govern such travel and reimbursement of funds.
Direct responsibility for the travel of City employees rests with department
directors. As such, they shall authorize the travel of each respective employee,
establish controls limiting the duration of travel, ensure there is a business
justification for the employee’s travel, and ensure that the method of travel is the
most efficient and economical available. Furthermore, attendance at conventions,
seminars, workshops and other meetings must be approved by department directors,
or in the case of department directors, by the City Manager.
This policy is designed to supplement state and federal (including IRS)
regulations on travel. In the event any provisions of this policy conflict with federal
or state regulations, the federal or state regulations will prevail.
1.

General Policy.
A.

All employees of the City of Colonial Heights shall be covered by these

regulations. Specific exemptions from these regulations may be made from time to time
by the City Manager when a unique travel assignment would otherwise impose a
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financial hardship; provide for cost savings for the City; or in his judgement may be
necessary for the proper conduct of City business.
B.

Employees may receive a cash advance when possible and/or a

reasonable reimbursement for out-of-pocket expenses incurred in the performance of
their duties within the prescribed limits of this policy.
C.

At no time shall the The use of Petty Cash for travel and associated

expenses shall be allowed except as specifically provided for ingoverned by these
regulations.
D.

Every employee will be expected to make a complete accounting of the

use of City funds by submitting paid receipts when requiredwithin 10 days after travel
has been completed.

2.

Definitions.
Throughout the policy the use of specific terms shall be interpreted by the following

definitions:
A.

Incidental Travel – shall be that travel which does not take an employee

away from the work site for a period longer than a normal working day and will generally
require no expenditures other than for fuel or mileage reimbursement as provided in City
policy.
B.

B. Daytime Trips – shall mean those trips that take more than a normal

workday, but allow the employee to leave and return to the City of Colonial Heights within
one calendar day’s time. There are no mileage limitations. Receipts for meals and other
expenses other than meals are required for reimbursement. Meal expenses will be paid
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in accordance with the applicable per diem amounts under this policy. No travel advance
will generally be allowed for daytime trips.

Petty cash may be used to make

reimbursement to the employee.

C.

C. Over Night Trips – shall be those trips that require an employee to travel and

lodge for one or more evenings away from the City of Colonial Heights.

3.

Place of Origin.
A.

Place of Origin for individual employees shall be generally considered to be

the administrative office of the particular department for which the employee works. A
department director may designate an employee’s residence as the place of origin when
such designation is necessary for efficiency and economy in the conduct of official
business and/or provides a cost savings to the City.
B.

Employees will not be eligible for reimbursement of subsistence expenses

and transportation expenses between the administrative offices and their residence
(except as provided specifically in these regulations).

4.

Authorization to Travel.
A.

Generally, incidental travel need not be specifically authorized by a

department director but should be cleared with supervisory personnel in the employee’s
department or office.
B.

When the travel is to be either daytime or overnight, it shall require the

specific prior approval of the department director to ensure that funds are available for
such purpose and that the trip is appropriate in terms of cost and time away from work
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site.
C.

For Daytime trips, Sshould an advance of money for travel, other than

Incidental, be required no matter what the amount, the Travel Authorization/Advance
Form shall be used. The department director shall sign the Travel Authorization/Advance
Form to authorize both the travel and, if applicable, the advance request. All travel
advances require approval of the Director of Finance.
C.D.

For all Overnight Trips, a Travel Authorization/Advance Form will be

completed. The Department Director shall sign the Travel Authorization/Advance Form
to authorize both the travel, and if applicable, the advance request which shall then be
forwarded for approval by the Director of Finance and must be submitted to the Finance
Department no later than 15 calendar days prior to the date of travel to ensure receipt of
funds prior to travel.
D.E.

All department directors shall request approval from the City Manager for

all of their personal overnight travel, submitting conference information, conference
requisitions, and travel advance formsTravel Authorization/Advance Forms as required.

5.

Funds for Travel and Subsistence Expenses.
A.

Employees are expected to provide necessary out-of-pocket money during

travel. Reimbursement of out-of-pocket expenses is made based upon receipts and/or
prescribed limits.
B.

Cash advances may be mad to individual employees when anticipated

expenses arising from a travel assignment would constitute an undue financial hardship.
The employee must submit the Travel Advance Form with a signature approval of the
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department director or his designee to the Director of Finance for review and approval, at
least fifteen (15) working days prior to the departure date. Cash advances will not
generally be made for Incidental Travel.
C.B.

All cash advances for travel shall be drawn by warrant made payable to

each employee requesting the advance. All registration fees will be drawn by warrant
payable to the organization or agency conducting the conference or seminar.
D.C.

Payment requestsRequisitions for conference and/or seminar registration

must be accompanied by the conference or seminar information brochure as well as the
Travel Authorization/Advance Form (if applicable) when submitted to the Department of
Finance. Further justification may be required by the Department Director, Director of
Finance, or City Manager and shall be provided by the employee(s) prior to approval of
the conference registration payment.

6.

Submission and Audit of Travel Vouchers.
A.

Travel Expense Vouchers reconciling travel expenses shall be submitted

within ten (10) working days after the last day of travel to the Finance Department. One
voucher for each trip is required.

Receipts should contain sufficient detail to show

itemized expenditures.
B.

Additional travel advances/reimbursements shall not be made if an

employee has not complied with Section 6(A) and such shall not be processed until all
other outstanding reconciliations have been cleared.
C.

All travel and subsistence expenses are subject to audit by the Department

of Finance and the City Manager. The audit may include a review of the propriety of the
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expenses incurred as well as receipt verification.
C.D.

Any advances paid in excess of actual per diems or expenses incurred must

be returned to the Finance Department no later than 30 days after the employee returns
from travel.

7.

Transportation.
A.

All travel shall be by the most direct route, unless tolls, traffic conditions, or

other costs result in another route being more economical.
B.

Toll road, toll bridge, ferry charges and other non-air transportation (taxi

cabs, or buses, etc.) are reimbursable to employees when accompanied by an official
receipt or bill. Parking charges, in unattended facilities such as parking meters, do not
require a receipt for reimbursement; however, such charges shall be accompanied by a
signed statement by the employee of the type of charge and amount of the charge.
C.

Local transportation such as taxis and, buses, or ride sharing services

should be used whenever practical. Use of car rentals are not allowedshall not be
reimbursed by the City except under special circumstances. Request for car rentals
reimbursement of car rentals must be made to the City Manager in advance and justified.
City business necessity shall be required in the justification and shall be attached to the
Travel AdvanceTravel Authorization/Advance Form.
D.

Advance payment for air or rail accommodations is required whenever

possible. Payments requiring a City Purchase Order shall be made directly to the carrier.
Air or rail accommodations shall be tourist economy class unless another class is
approved in writing by the City Manager.
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E.

When travel is to be by automobile, City automobiles will may be used

whenever possiblewhen available within a Department and authorized by the Department
Director. Pre-trip Ggas and oil required in the use of a City vehicle shall be obtained from
City facilities. City vehicles are to be used for official business only when employed for
travel. Official business includes travel to and from the conference/school and any
transportation necessary in conjunction with the conference/school, such as
transportation to and from eating establishments or off-site meetings/tours.
1.

Reimbursement for use of personal automobiles will be made

at the rate equal to that payable by the Commonwealth of Virginia for business travel only
when a City vehicle is not available or when an employee’s physically disability is such
that he/she must use his or her own special equipment. For employees who are issued
a City vehicle for use on a regular, on-going basis and choose to travel by personal
vehicle, the reimbursement rate for mileage will be at a rate lower than the
Commonwealth of Virginia rate, as set by the City Manager. For one-way trips in excess
of 50 miles, Oodometer readings or on-line direction printouts indicating the applicable
mileage are required as documentation for mileage reimbursements.
2.

The City shall reimburse employees only for necessary

mileage to and from the conference site and appropriate incidental travel. Mileage
incurred for non-job related travel shall not be reimbursed.
2.3.

For

employees

receiving

car

allowances,

mileage

reimbursement shall be available when the one-way distance to the travel destination is
50 miles or more from the Place of Origin (with the mileage calculation beginning at the
Place of Origin in these cases) as described in Section 3(A) of this policy.
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8.

Lodging.
A.

Expenses for lodging shall not be allowed at sites located within reasonable

commuting distance from the administrative office or residence. Lodging expenses are
not allowed for trips within 50 miles of the Place of Origin as described in Section 3(A) of
this policy unless an exception for a unique circumstance is approved by the City
Manager. City.
B.

Receipts for the cost of lodging are required. Reimbursement shall be on a

usual and customary basis as dictated by the particular situation and must be supported
by receipts. Employees are expected to be economical in incurring these expenses,
taking advantage of conference lodging rates when available.
C.

Lodging costs greater than usual and customary for the area may be

authorized by the nature or circumstances of the business it requires. Prior written
request and approval must be obtained from the department director prior to making such
arrangements.
D.C.

Claims for lodging, parking, business telephone, internet access for

business use, required daily hotel charges, and applicable taxes are the only expenses
permitted on a hotel invoice. Any other hotel related charges such as personal telephone,
room service, television, valet, grooming or the like shall not be permitted or reimbursed.
E.D.

Lodging costs for any period prior to or following the official dates of the

business or conference are normally the responsibility of the employee. Exceptions will
be considered if the first or last scheduled activity requires more than 50 miles of travel
(to attend or return) before or after a reasonable hour that cannot be accomplished in the
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normal workday. In all cases specific approval must be obtained from the department
director prior to the travel.

9.

Subsistence.
A.

The maximum amount of reimbursement for meals and other subsistence

(including gratuities) for daytime trips shall be limited to twenty dollars ($20) per day.
B.

The maximum amount of reimbursement for meals and other subsistence

(including gratuities) for overnight travel shall be limited to sixty dollars ($60) per day. If
the conference provides for a banquet dinner, the maximum allowance shall be thirty-five
dollars ($35) per day. A maximum of twenty percent (20%) tip is allowed per meal.
C.

For each 24-hour period spent in a continuous overnight travel status, a per-

diem subsistence expense of sixty dollars ($60) shall be paid to the employee. No
receipts are required to document this per-diem.
The individual meal maximum allowance and the basis for this per-diem is
as follows:

D.

Breakfast

$15

Lunch

$20

Dinner

$20

The 24-hour period begins at any time of day or night that the employee

leaves the administrative area or residence to embark upon overnight travel on official
business.
A.

Meal expenses shall be paid on a per diem basis. As such, receipts will not

be required.
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B.

Tips, gratuities, and other costs of a meal are considered included in the

meal allowance rates.
C.

For all Daytime and Overnight Travel, meals (including gratuities) will be

reimbursed up to the amounts based on location as determined by the U.S. General
Services Administration (GSA) (available at www.gsa.gov/perdiem). Travel times for
applicable meal allowances shall be as follows:
1. Breakfast: when travel begins before 6:00 A.M. and extends beyond 8:00 A.M.
2. Lunch: when travel begins before 12:00 P.M. and extends beyond 2:00 P.M.
3. Dinner: when travel begins before 6:00 P.M. and extends beyond 8:00 P.M.
4. Authorized travelers will receive $5 for incidental expenses per day of travel.
E.D.

This allowance covers all meals and subsistence expenses not specifically

provided for elsewhere. Reimbursement for alcoholic beverages is not permitted.
F.E.

Any deviation from the per-diem or daily meal allowance must be approved

by the City Manager. (see Section 11(H) for details).
F.

Travel expenses charged to City credit cards will be paid at the amount

stated on the card statement. Employees are still required to adhere to the limitations for
meals and other subsistence stated above, except as provided in Section 10. Per
diems/meal reimbursements will not be paid if meals are charged to City credit cards.
G.

. There will not be any additional payment to an employee for the difference

between the stated allowances and the actual costs if actual costs exceed the applicable
per diem amounts unless specifically approved by the City Manager.
H.

Advances for overnight travel for estimated subsistence expenses are

available to employees if requested on the Travel Advance Form.
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10.

Luncheon or Dinner Meetings.
A.

Luncheon or dinner meals sponsored by the City or attended by employees

shall be paid under contract; therefore, no claims for

suchmeal expenses may be

presented on travel vouchers.
B.

Luncheon or dinner meeting expenses shall notmay be borne by the City

except in such instances where such expenses have been determined as being in the
best interest of the Citya City business related purpose. Reimbursement requests, along
with justification, shall be submitted to the department director. In those instances where
the cost is anticipated, prior approval should be requested.
C.

When a luncheon or dinner involves personnel either from another

municipality or private enterprise working directly with City personnel on a City project,
justification may be submitted for reimbursement for cost of guest’s meal.

Final

determination shall be made by the Department Director.
D.

Petty Cash for luncheons or dinner meetings shall not be advanced to

employees. Petty cash may be used as reimbursement with an official receipt.

11.

Special Provisions.
A.

Conference and convention registration fees shall be paid in advance as

direct charges to the City whenever possible.
B.

All conference requisitions shall require the conference brochure to be

attached as justification for attendance. Further justification may be required by the
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department director and shall be provided by the employee(s) prior to approval of the
conference requisition.
C.B.

When the conference fee provides for meals, there shall be no

reimbursement for substitute meals without additional justification being submitted and
approved by the Department Director or City Manager and any per-diem will be adjusted
accordingly.
D.C.

Employees may be reimbursed for miscellaneous official expenses such as

telephone, fax, telegraph, internet connectivity, certified or registered mail, and other
reasonable charges incurred. No personal charges shall be permitted. Receipts for and
business justification of these expenses are required for reimbursement.
D.

Employees required to transfer prisoners and required to expend funds in

the course of their official duties incurred on behalf of themselves, and others for
expenses such as meals, shall be reimbursed the actual cost. Written explanation with
the signature or approval of the department director must accompany the Travel Expense
Voucher with all receipts attached.
E.

Costs incurred by guests accompanying City employees on business travel

must be paid by the employee. If travel arrangements are made simultaneously for
guests, then the employee must pay the initial reservation costs and request
reimbursement for the City’s portion of the travel, providing documentation to clearly
differentiate the costs incurred for official travel.
F.

In the event the City employee is combining business travel with personal

travel, the City will only reimburse the business portion of the trip.
E.
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F.

All Travel Expense Vouchers shall be forwarded to the Finance Department

promptly upon the return of the employee to the City, and in no instance shall this exceed
ten (10) calendar days form the date of the employee’s return. No additional advances
shall be made to any employee who has not accounted for any previous monies
advanced.
G.

Gratuity and/or tips to service personnel involved in baggage handling,

automobile parking and other services is reimbursable when reported on a travel expense
voucher. Receipts for such gratuities are not required. The maximum reimbursement for
any one service shall be three dollars ($3.00) and the maximum reimbursement for any
travel voucher shall be twelve dollars ($12.00).
Travel to certain major metropolitan areas may necessitate additional
reimbursement for subsistence expenses due to the cost of living or the dining
options available to the employee. Such additional reimbursement is permissible
with the approval of the City Manager. In no case will the additional reimbursement
exceed twenty-five percent (25%) of the maximum amount permissible per day, or
the maximum individual meal allowance.
H.
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A RESOLUTION NO. 18-14
Approving the revised Travel Policy.

BE IT RESOLVED BY THE COUNCIL OF THE CITY OF COLONIAL HEIGHTS:

1.

That pursuant to § 51-60 of the Colonial Heights City Code, the City Manager is

hereby authorized to amend the City’s Travel Policy; a copy of such updated policy being attached
hereto and incorporated into this resolution, and being on file in the Offices of the City Clerk and
City Manager.
2.

That this resolution shall be in full force and effect upon approval.

Approved:

______________________________
Mayor
Attest:

_______________________________
City Clerk

***************
I certify that the above resolution was:

Adopted on ________________________________________________________.
Ayes: _________. Nays: __________. Absent: _________. Abstain: _________.
The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:

_____________.
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RESOLUTION NO. 18-14

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

_______________________________
City Clerk
Approved as to form:

________________________________
City Attorney

2
RESOLUTION NO. 18-14

Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: Ordinance No. 18-2
DEPARTMENT: City Attorney and Dept. of Recreation and Parks
PROPOSED ACTION: Approve Ordinance 18-2 on second reading.
BACKGROUND: A majority of Council has agreed to allow the possession and consumption of beer
and wine at special events on certain City-owned property; provided, however, the event sponsor
provides specific information on an application to be reviewed by a committee of City employees and
pays certain fees. Then, upon recommendation of the committee, the application will be given to the
City Manager for review and ultimate decision.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A

RECOMMENDATION:
Approve Ordinance 18-2 on second reading.
ATTACHMENTS:
AN ORDINANCE NO. 18-2
Special Events Application
☐ Staff will be making a detailed presentation on this agenda item at the meeting.
☐ Staff will provide brief comments and answer questions on this item at the meeting.
☒ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

CITY OF COLONIAL HEIGHTS
SPECIAL EVENT APPLICATION
This form must be completed and sent to the Colonial Heights Recreation & Parks Department, P.O. Box 3401
Colonial Heights VA 23834. Once the application is received, it will be evaluated; and the City Manager shall
approve or disapprove it. Organizations should not proceed with promoting their event until the City Manager
grants approval. Applications for special events shall be accompanied by a non-refundable $100 fee, and both
the completed application and fee must be received 90 days before the proposed event is to take place. All other
event fees are due 30 days in advance of the event date.
EVENT INFORMATION
Name of Proposed Event:

Date(s):

Event Hours: From

To

Set-up Time:

Take Down Time:

Location:
Phone # for Event Information:

Est. Attendance:

Purpose of Event:
Description: (Please include site map for event)

Food/Beverages: □ No
□ Propane Gas

□ Yes

□ Charcoal

□ Sales

□ Other:

□ Served/ No Sales/Catered

Alcoholic Beverages (Beer & Wine only): □ No
Street Closure: □ No

□ Yes

Merchandise Sales: □ No

□ Yes

□ Served/No Sales

Describe:

□ Portable Toilets:
Entertainment/Proposed Activities:

□ Music

□ Sales

Street Name(s):

Restrooms: □ On site
□ Amusement Rides

□ Yes

□ On site cooking

□ Petting Zoo

□ Performers
□ Other:
General Description/Information:

#regular units

□ Pony Rides

#handicap units

□ Athletic Demonstration
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Parking: Where will participants park for event?
Where will attendees park for event?
Arrangements for handicap parking are as follows:

I.

FINANCIAL INFORMATION

Will fees be collected? □ No

□ Yes

Will tickets be sold or admission charged? □ No

□ Yes

Insurance: Does organization already have liability coverage that will apply to this event? □ No
If Yes, please state name of insurance company and the limits of coverage provided:

□ Yes

If No, please note the liability insurance requirement specified on page 3.

Are there corporate sponsors? □ No
they are receiving in return:

□ Yes-Give the names of sponsors and describe contribution and what

Is this a non-profit organization? □ No

II.
APPLICANT INFORMATION
Organization:

□ Yes

Address:
City/State:

Zip Code:

Representative:
Title:

Address:
City/State:

Zip Code:

Phone # Day Time:

Phone # Evening:

Fax #:
Purpose of Organization:

E-mail:

Cell Phone:

2 of 4

CERTIFICATION AND ACKNOWLEDGMENT OF APPLICANT
The undersigned certifies that he or she is familiar with the rules, regulations and responsibilities of the use of
City facilities and equipment and that the applicant will enforce and honor them. The undersigned further
certifies that he or she is the legally authorized representative of the applicant and has the legal authority to
submit this application and to enter into binding contracts on behalf of the organization. The undersigned
further certifies that the information furnished in this application is true and correct to the best of the
undersigned’s knowledge and information.
The undersigned acknowledges that issuance of a permit for use of facilities and recreational equipment
is contingent upon the City Manager’s approval of this application and that all fees must be paid as specified
below.
Name and Title (print)____________________________________________________________________
Signature

Date ____________________

EVENT REQUIREMENTS
Please read the requirements listed below which may pertain to your event. There may be additional requirements for
your particular event. You will be notified of any additional requirements.

1.

Liability insurance of not less than $1,000,000 will be required for you to hold this event. You must
submit to the Recreation and Parks Department at least 30 days before the scheduled event insurance
certificates for your organization covering the event, as well as certificates for such vendors as food,
amusements, fireworks display companies, etc. that are not covered under your organization’s policy.
These certificates must name the City as an additional insured. Your failure to submit these certificates
in a timely manner may result in cancellation of your event.

2.

Food vendors shall obtain a permit to sell food from an appropriate governmental entity. A copy of the
food permit must be provided to the Recreation and Parks Department at least 30 days prior to the event.

3.

If beer or wine, or both are served or sold, an ABC permit is required. A copy of the permit must be
submitted to the Recreation & Parks Department at least 30 days prior to the event. Restrictions may be
placed by the City on container use. City preference is a keg or closed containers.

4.

The applicant shall provide a map layout of vendors and activities.

5.

The applicant shall pay, at least 30 days prior to the event, the cost of all City services, including police
protection, for the event. The Director of the Recreation and Parks Department shall determine the
number of police officers the event requires and the cost for such security.

6.

Your organization may be required to sign a contract.

7.

No alcoholic beverages are allowed at the event, except for beer or wine, or both beer and wine.

8.

After the event concludes, the applicant and his organization shall clean up the site so it is as clean as it
was prior to the event. Any applicant and organization who fail to properly clean up the event site shall
be liable to the City for the cost the City incurs in having its employees or contractors restore the site to
its previous condition.
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9.

The applicant shall be responsible for any other fee the City deems appropriate.
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AN ORDINANCE NO. 18-2
To amend § 218-1.1 of Chapter 218, Peace and Good Order, of the Colonial Heights City Code,
by providing for beer and wine to be possessed and consumed on City-owned property subject
to multiple conditions.
THE CITY OF COLONIAL HEIGHTS HEREBY ORDAINS:
1. That § 218-1.1 of Chapter 218, Peace and Good Order, of the Colonial Heights City Code,
is amended as follows:
§ 218-1.1. Possession and consumption of alcoholic beverages in public parks prohibited
on City-owned property .
A. No person shall possess any open alcoholic beverage container in on any local public
park or on any local public playground or public street.
B. No person shall possess any open alcoholic beverage container or consume any alcoholic
beverage on other City-owned property unless the person obtains the appropriate permit
from the City Manager. A person seeking to obtain a permit allowing the possession of an
open alcoholic beverage container, or its consumption, on City-owned property shall
obtain the appropriate application from the Recreation and Parks Department; and once
completed, submit the application to the Department. The Director of the Department, and
a committee of City employees which he chairs, shall review the completed application;
discuss the request with the applicant if the committee deems such discussion
appropriate; recommend to the City Manager whether to approve the application; and if
the committee recommends approval, specify those conditions it deems appropriate for
the City Manager to give his approval. If the City Manager approves the application with
the specified conditions, he shall issue the applicant a permit authorizing the opening of
beer or wine containers, or both, and the serving and consuming of beer, wine, or both,
but no other type of alcoholic beverage.
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C. The committee referenced in Paragraph B of this section shall not recommend the
approval of a permit, and the City Manager shall not approve a permit, unless all of the
following conditions are met:
(1) The applicant pays a $100 non-refundable application fee and submits a completed
application to the Recreation and Parks Department at least 90 days before the event;
(2) At least 30 days before the event, the applicant provides the Recreation and Parks
Department with proof of at least $1,000,000 in liability insurance coverage for the
event and a certificate naming the City as an additional insured. Also, each event
vendor shall, at least 30 days before the event, provide the Department with
certificates of insurance naming the City as an additional insured;
(3) At least 30 days before the event, the applicant provides the Recreation and Parks
Department with a copy of any required Commonwealth of Virginia Alcoholic Beverage
Control permit;
(4) At least 30 days before the event, the applicant pays all fees which the committee
determines are needed to pay for security or other functions that City employees shall
provide;
(5) At least 30 days before the event, each food vendor submits to the Recreation and
Parks Department a permit from an appropriate governmental entity allowing the
vendor to sell food;
(6) The applicant specifies the City-owned property where the event will be held and
provides the Recreation and Parks Department with a map depicting the location on
the property of vendors and activities;
(7) No alcoholic beverages other than beer, wine, or both, shall be opened or consumed
at the event; and
(8) The applicant complies with any other requirements that the committee or the City
Manager impose.
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D. The City Manager’s decision whether to approve a permit shall be final and not subject to
appeal.
E. If the City Manager approves a permit, and subsequently receives credible information
that the approved event will not be conducted according to the conditions that this section
specifies, he may, in his sole discretion, rescind his approval and disapprove the event.
F. Violation of this section shall constitute a misdemeanor punishable by a fine not to exceed
$250.

2. That this ordinance shall be effective upon approval on second reading.

Approved:
_____________________________
Mayor

Attest:

____________________________
City Clerk

****************

I certify that the above ordinance was:
Adopted on its first reading on ________________________________________.
Ayes: ________.

Nays: ________. Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:
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_____________.
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The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

Adopted on its second reading on _______________________________________.
Ayes: _________.

Nays: _________.

Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

_____________________________
City Clerk

Approved as to form:

_________________________________
City Attorney
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Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: Ordinance No. 18-FIN-3
DEPARTMENT: Finance
PROPOSED ACTION:

This item is for second reading of requested budgetary changes.

BACKGROUND: At the end of FY17, $50,000 was reserved for payment to Petersburg Area Transit.
The City has received invoices for a portion of these funds at this time, which must be appropriated
out of reserve. The City Attorney’s budget has incurred an unexpected personnel expenditure and this
request would provide a transfer for this expenditure. The School Board has approached the City to
request partial funding for replacement and expansion of the high school tennis courts. This item
would appropriate $76,666 from the proceeds from the sale of the old courthouse to the capital projects
budget. This item also appropriates a $400,000 contribution from the School Division in the capital
projects budget, and transfers $23,334 from the facilities master plan project to fund the total $500,000
proposed cost.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A
RECOMMENDATION:
Approve Ordinance 18-FIN-3 on second reading.
ATTACHMENTS:
Budget Summary Ordinance No. 18-FIN-3

X


Staff will be making a detailed presentation on this agenda item at the meeting.
Staff will provide brief comments and answer questions on this item at the meeting.
This is a routine procedural item and no presentation is planned for the meeting.

Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

City of Colonial Heights
Ordinance/Resolution Recap Worksheet
March 2018 (AMENDED)
Tennis Court
from Conting.

City
Attorney

P'burg
Area Transit

Total

GENERAL FUND
REVENUE:
Donations
Grants
Grants- Federal Pass Through
Use of Fund Balance
Total
EXPENDITURES:
Legislative
Executive
Legal
Tax Collections
Finance
Informational Services
Board of Elections
Judical
Public Safety
Public Works
Health and Social Services
Parks & Recreation
Cultural Enrichment
Library
Community Development
Human Services
Nondepartmental
Debt Service
Operating Transfers Out
Total
CAPITAL PROJECTS
REVENUE:
Contribution from Schools
State VDOT funds
Transfer from GF
Total
EXPENDITURES:
Tennis Courts
Facilities Master Plan
White Bank Restrooms
Total

76,666
$76,666

$0

126,666
126,666

$50,000
$50,000

(6,000)

(6,000)
6,000
50,000
76,666
$126,666

6,000

50,000
76,666
$76,666

$0

$50,000

$400,000
$76,666
$476,666

$0

400,000
76,666
$476,666

$0
.

$500,000
($23,334)
$476,666

500,000

$0

$0

$500,000

AN ORDINANCE NO. 18-FIN-3, AS AMENDED
To amend the General Fund Budget for the fiscal year beginning July 1, 2017 and ending June
30, 2018, by increasing appropriations by $126,666 to (1) appropriate $50,000 in reserved fund
balance designated for the Petersburg Area Transit; (2) appropriate $76,666 in reserved fund
balance from the proceeds of the courthouse property sale to the capital projects fund for tennis
courts; and (3) transfer $6,000 from the City Council’s budget to the City Attorney’s budget to
cover an unexpected expenditure.
To amend the Capital Projects Budget for the fiscal year beginning July 1, 2017 and ending
June 30, 2018 to increase appropriations in the amount of $476,666 for the construction of
tennis courts at the High School; and to transfer $23,334 from the facilities master plan project
to the tennis courts project, for a total of $500,000 for tennis courts.
THE CITY OF COLONIAL HEIGHTS HEREBY ORDAINS:
1.

That section 1 of Ordinance No. 17-FIN-19, the General Fund Budget, is hereby

amended and re-ordained as follows:
a.

That the budget designated the General Fund Budget for the fiscal year

beginning July 1, 2017, and ending June 30, 2018, is hereby adopted; and that, subject to
transfers by resolution pursuant to § 6.15 of the City Charter, funds hereby appropriated shall be
used for the following purposes:
Legislative (City Council)
Executive(City Manager)
Legal (City Attorney)
Tax Collections
Finance
Information Technologies
Board of Elections
Judicial
Public Safety
Public Works
Health and Social Services
Parks and Recreation
Cultural Enrichment
Library
Community Development
Human Services
Nondepartmental
Debt Service
Operating Transfers Out
TOTAL

$

181,845
175,845
549,512
234,038
240,038
320,299
7,624,977
277,336
218,155
4,928,593
8,907,441
4,477,536
851,838
1,563,561
84,134
643,033
466,234
374,848
603,634
653,634
4,091,394
21,229,814 21,306,480
$57,628,222 57,754,888

1
ORDINANCE 18-FIN-3, AS AMENDED

b.

That the foregoing appropriation is based upon the following revenue for

the fiscal year beginning July 1, 2017:
General Property Taxes
Other Local Taxes
Licenses, Permits & Fees
Fines and Forfeitures
Use of Money & Property
Intergovernmental Revenues
Charges for Current Services
Miscellaneous
Fund Balance/Reserves
TOTAL

2.

$23,360,747
18,422,564
3,958,787
457,500
301,000
7,065,676
2,488,316
1,141,230
432,402
559,068
$57,628,222 57,754,888

That Ordinance No. 18-FIN-1, the Capital Project Fund Budget, be, and is

hereby amended and re-ordained as follows:
a.

That there shall be appropriated from the resources and revenues

available to the City of Colonial Heights in its Capital Projects Fund, until such appropriations
are amended by the City Council or the subject projects are completed or abandoned, the
following sums for the purposes stated:
GENERAL GOVERNMENT
Fire Apparatus
Beautification Committee/Tourism
Communications System
Courts Building Construction/A & E
Development Projects
Animal Shelter Expansion
SUBTOTAL:

$4,942 274,566
4,512
4,659,313
0
47,665
181,021
$4,897,633 5,167,257

RECREATIONAL FACILITIES
Facilities Master Plan
Violet Bank
Appomattox River Greenway Trail

$57,238
100,000
267,265
2
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33,094

Tennis Courts
Transfer to School CIP
SUBTOTAL:

0
5,500,000

500,000
$5,924,503
6,401,169

STREETS AND BRIDGES
Safe Routes to School
Redevelopment Project
Highway Construction Fund (Local Share)
Stormwater Drainage Improvements
Safe Routes to School/ North Elem.
Conduit/ Ellerslie Intersection
Boulevard Enhancement
Boulevard Resurfacing
Gateway/Roundabout
Lakeview Avenue Modernization
Dupuy Avenue Modernization Project
Bridge Rehab Project
Traffic Signal Coordination
Holly Avenue Project
Stratford Drive
Mallard Drive
SUBTOTAL:

400,040
20,169
140,124
244,290
669,936
685,000
8,158
1,000,000
142,323
2,559,075
3,181,962
650,000
493,900
77,951
368,200
137,800
$10,778,928

UTILITY IMPROVEMENTS
Dupuy Avenue Modernization Utility
Lakeview Avenue Modernization Utility
Utility Infrastructure Repair

569,428
473,480
178,084

SUBTOTAL:

$ 1,220,992

STORMWATER PROJECTS
Bruce Avenue Drainage (Phase VI)

505,380

SUBTOTAL:

$ 505,380
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TOTAL:

$ 23,327,436 23,597,060
23,804,102 24,073,726

b. That the foregoing appropriations are to be made from resources and revenues available for
these projects, and anticipated as follows:

REVENUES
Future Bond Issues:
General Fund:
Water & Sewer Fund
Fire & EMS Grants
VDOT Grants
Transfer from General Fund
Transfer from Schools
SUBTOTAL

0
0
0 134,512
1,342,500
0
0

76,666
400,000
$1,342,500 1,477,012
1,819,166 1,953,678

CONTINUING APPROPRIATED PROJECTS
Use of Fund Balance
SUBTOTAL

$21,984,936 22,120,048
$21,984,936 22,120,048

TOTAL:

$23,327,436 23,597,060
23,804,102 24,073,726

3. That this ordinance shall be effective upon approval on second reading.

Approved:

________________________________
Mayor

Attest:

___________________________
City Clerk
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****************
I certify that the above ordinance was:
Adopted on its first reading on ________________________________________.
Ayes: ________.

Nays: ________. Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable, John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.

Adopted on its second reading on _______________________________________.
Ayes: _________.

Nays: _________.

Absent: _________. Abstain: _________.

The Honorable Michael A. Cherry, Councilman:

_____________.

The Honorable Kenneth B. Frenier, Councilman:

_____________.

The Honorable W. Joe Green, Jr., Councilman:

_____________.

The Honorable, John E. Piotrowski, Councilman:

_____________.

The Honorable John T. Wood, Councilman:

_____________.

The Honorable Elizabeth G. Luck, Vice Mayor:

_____________.

The Honorable T. Gregory Kochuba, Mayor:

_____________.
_____________________________
City Clerk

Approved as to form:
_________________________________
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City Attorney
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Colonial Heights City Council Meeting
Agenda Item Executive Summary
City Council Meeting
MEETING TYPE: City Council Regular Meeting
MEETING DATE: April 10, 2018
ITEM: General Activity Report
DEPARTMENT: City Manager
PROPOSED ACTION: This item allows for updates for various city projects or issues.
BACKGROUND: This item provides opportunities for updates and comments by the staff; and Q&A
with the City Council relative to on-going projects and/or issues.
BUDGET/FINANCIAL IMPACT:
Funding for this item was ☐ included ☐ not included in the current-year budget ☒ N/A

RECOMMENDATION:
N/A
ATTACHMENTS:
None
☐ Staff will be making a detailed presentation on this agenda item at the meeting.
☒ Staff will provide brief comments and answer questions on this item at the meeting.
☐ This is a routine procedural item and no presentation is planned for the meeting.
Councilmembers who have any detailed questions or would like to request additional information
regarding this item are encouraged to contact the City Manager at their earliest convenience.

April

May

4/17 (6:00 pm) – City Council
Special Meeting (Tentative Budget
Work Session)
4/24 (6:00 pm) – City Council
Special Meeting (Public Hearing FY
18-19 Annual Operating Budget

5/1 (6:00 pm) – (Tentative Budget
Work Session)

6/12 (7:00 pm) – City Council
Regular Meeting

5/8 (7:00 pm) – City Council
Regular Meeting (FY 18-19 Final
Budget Adoption
5/15 (6:00pm) – City Council
Special Meeting
5/18 – (11am-2pm)Employee
Picnic @ White Bank Park
5/28 – City Holiday – Memorial
Day

6/19 (6:00 pm) – City Council
Special Meeting

Arbor Day Ceremony:
The City will hold its annual Arbor Day ceremony on
Friday, April 27, 2018 at 10:00 am at the CH Animal
Shelter. During this event, the City will plant a tree in
honor of David and JoAnn Glazier for their support of the
Animal Shelter.
Spring Clean-Up Day:
The City will hold it annual Adopt-A-Roadway Spring
Cleanup Day on Saturday, April 28, 2018. The event will
begin with a meeting at 8:00 a.m. at the Community Center,
located at 157 Roanoke Avenue, Colonial Heights. All
interested groups may contact our Public Works
Department to register at (804)451-0067.
Fort Clifton Festival:
The annual Fort Clifton Festival will be held at Fort Clifton
Park on May 12 & 13, 2018 from 10:30am-5:30pm. The
festival is family-oriented and educational, portraying the
historic significance of the fort and its importance in the
Civil War to the Petersburg defense line. Arts and crafts
persons sell a variety of hand-made items. Civil War relic
exhibits are on display, along with re-enactors and
demonstrations. Children's rides and concessions are
available each day of the festival. Local civic groups sell
hot dogs, sausage and peppers, hamburgers, funnel cakes,
pizza, barbecue, french fries, ice cream, baked goods, and
more. Door prizes and raffles will be held each day.

June

The Great American Backyard Campout:
This event will take place June 22-24, 2018 at Fort
Clifton Park. Join the Recreation and Parks Department
for this overnight camping event in Historic Fort Clifton
Park on the Appomattox River, whether you’re a firsttimer or an old hand, for traditional outdoor and camping
activities such as storytelling, s’mores, crafts, games,
night hikes, river exploration, and, of course, camping in
tents. Check-in is Friday, June 22nd until 7pm; Checkout is Sunday, June 24th before 12pm. Cost is $25 per
site and space is limited. To make reservations or for
more information, please call (804)520-9391.
Cardboard Boat Regatta:
Lakeview Park will be full of spectators waiting to see
who will float, sink or swim at the “Cardboard Boat
Regatta” on Saturday, July 14th at 8:00 am. Contestants
will make boats out of cardboard & tape and will rely on
their inventions to keep them afloat as they race across
the lake. Pre-registration is required & all teams will
need to collect their own card-board. Life vests are
mandatory for all team members. Prizes will be awarded
to the winners and most creative designed boats! Contact
us at (804)520-9391 for a full set of
rules/instructions/details.

